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Co3paHue MeponpuaTUAa

Co3paHne MeponpusaTUSa OCYLLECTBASETCA B UHTepgence «YnpaBsieHne 3KOCUCTEMOMU» B pa3aesne
«HoBOCTM M MeponpuATUA» Ha BKNagke «MeponpuaTus».

MpuMevaHue. CozaHne MepPONPUATUIA JOCTYNHO TONLKO B BED-NMPUNOXKEHUN LNS NOb30BaTENS C
ponbio «<Event MeHep Xep».

Kak nepelTu Ha BKNnaaky «MeponpusaTtusa»

Ins nepexona Ha BKNagky «Meponpuatus»:

e Bongute B Beb-npunoxeHue Olvery.

e B 60KOBOM MeHI0 B NepekoyaTene nHTepdencos Boibepnte «YnpaBsieHne 3KOCUCTEMON>.
B pe3ynbTaTe 6yneT ocywecTBNEH Nepexon B MHTepdenc aAMUHUCTPUPOBAHNS.

e MepenanTe B pasnen «<HOBOCTU U MeponpuATUA», Ha BKaAKy «MeponpuaTtusa».

Ina cozgaHnsa MeponpuaTuUS:

e HaxmuTe KHOMKY «JL06aBUTb MeponpusaTHe» B NMPaBOM BEPXHEM Yy,
B pe3ynbTaTe byAeT oTKpbITa hopMa Co3aHNs HOBOrO MEPOMNPUATUS:
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HaTpoks gocTyna

e 3anoJiH1Te nons:
o HazBaHue MeponpuaTua. ObsasaTenbHoe None;
o U3o0bpaxkeHue. Obs3aTenbHoe nose. MakcumasibHoe Konn4ecTso - 10 ainnos;

o NlaTa u BpeMa Meponpuatua. 06s3aTenbHble Nons. [lata n BpemMs NpoBeaeHus
MEeponpusaTUS;

o KaTeropusa meponpuaTtus. Heobs3atenbHoe nose. YKaxxnTe KaTeroputo, K KoTopoin
OTHOCWTCS MEPOMNPUATIE, C NOMOLLbIO OAHOrO U3 CNocoboB:

= BbibepuTe KaTeropuio M3 packpbIBatoLLEroCs CNNCKa;
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= Co3faiiTe HOBYIO KaTEropuio, HaxkaB KHOMKY ' «JL00aBUTb HOBYIO KaTeropuio».
BBeaunTe Ha3BaHMe BO BCMJIbIBAIOLLEM OKHE N HaxxMuTe «CoxXpaHUTb». HoBas
KaTeropus yCTaHOBUTCA KaK BblibpaHHasA Ha CTpaHuLe CO3AaHUA MeponpusaTus, a
Tak)Xe MosBMTCA B CNUCKe KaTeropuin B pasgene «CnpaBoOYHUKKW» Ha BKNagKe
«KaTeropum MeponpusaTumn»,

» MepenanTe B pasnen «CnpaBoOYHUKMU» Ha BKNaaky «KaTeropum MeponpusaTuin»

MO HAaXKATWIO Ha KHOMKY i «HaCcTpOMKM», CO3alTE HOBYIO KaTErOpUIO 1
BEPHUTECh 0OPATHO K CO3AaHNI0 MEPOMPUATUS;

o MecTo npoBeaeHus. HeobszaTenbHoe none. Ykaxxute agpec u/unm naowanky, rae
byLeT NpoBOAMTLCSA MEPONPUATHE;

o OnucaHue MeponpuaTu.. Obs3aTenbHoe none;

o Terun. Heobsa3aTenbHoe none. Boibepute Ter us cnucka nam BBeAnTE HOBbIN Ter. Mpu
BBOJE HOBOIr0O Tera OH COXPaHAETCA M BbIBOAUTCA NpKW nocnepyoLwiem noucke. Mpu
HaXKaTuu Ha Ter oH fobasnseTca K MeponpuaTuio. [1na yaaneHus tera npegycMoTpeH
3Hauok @ «3aKpbITb» PALOM C TErom;

e 3afanTe napameTpbl Ny6ANKaLMM MepONPUATAS NpKU HEOBXOANMOCTH:

o OTOoOpaxkaTb Ha cauTe nokauuu. HeobasatenoHoe nose. PNakKok N0 YMONYAHUIO He
yCTaHOBNIEH. YCTaHOBMTE (PNaXkoK, ecim Heobxoammo, 4Tobsl MeponpuaTme
oTobparkanocb B BUAXKETe, yCTaHOBIEHHOM Ha CalTe nokauun. Ecam dnakok
yCTaHoBJIEH, TO B 6/10Ke «<HAaCTPOMKM AOCTYyna» aBTOMAaTUYECKUN YCTaHABINBAETCS
thnaxxok B nose «bes KOHTPONA pocTyna», ec/iv oH OblSl CHAT, 1 N0Jie CTaHOBUTCSA
HeLOoCTYMHbIM AJI U3MEHEHUS;

MpumeyvaHue. 119 HaCTPONKK 0TOBpaXKeHNs MeponpuUATUA B BULXKETE Ha canTe
nokauumn Heobxogumo obpaTnTLCA K pa3paboTynkam NaaTgopMbl.

o 3aKpenuTb B NieHTe. Heobs3aTenbHoe none. And 3aKpenseHns MeponpusTus B Havyane
NeHTbl MeponpuATUIA YCTaHOBUTE (h1aXKOK. [1pn 3TOM B HaCTpoMKax napaMeTpos
nybamkauum MeponpuaTus noseaseTca none «Boibepute nosuuuio»;

o BblbepuTe nosunumio. O653aTeNbHOE NoJsie, eCiv YCTAHOB/EH (PNaXKoK B nosie
«3aKpenuTb B NIeHTe». BoibepuTte no3mumio, Ha KOTOPON HeEOHXO0AMMO 3aKpenuTb
MeponpuaTre. 3akpenneHo MoxeT BbiTb TOSIbKO Tpu MeponpuaTua. Mpu npocMoTpe
HOBOCTEWN 3aKpeneHHble 3annucn oTobparkaloTca B Havane SIeHTbl HOBOCTEN BHE
3aBMCMMOCTM OT Hann4msa 6osee HOBbIX HOBOCTEMN M UMEIOT METKY «BaXKHO»;

* BbibepuTe cnocob perncTpaumm Ha MeponpusaTE 1 3anosiHATE NoNs:

o be3 perucrpauMm. 3HayeHre rno yMonyaHuo. Pernctpauns Ha MmeponpusTune He
ocyulecTnseTcs. O6bIMHO MCMONb3YyeTC A5 06Lea0CTYNHbIX MEPOMNPUSATUIA, rae He
TpebyeTcs permcTpaumns nosb3osaTens. Takue MeEPONPUSATUS MOFYT COAEPXKaTb CCbIIKY
Ha OHNANH-TPAHCAALMIO UAW 3aNWUCb MEPONPUATHUS;

o BHeLWHAA perncTpaumns. Pernctpaums ocyLLecTBisSeTCs Ha CTOPOHHEM pecypce,
Hanpumep, Timepad. 1N Takux MeponpuaTUil HeobXoaMMO YKa3aTb CCbIIKY AN
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nepexofla Ha CTOPOHHWIA pecypc:

= CcblsIKa Ha perucTpaumio. 06s3atenpHoe nose. YKaxxuTe CCblSIKy Ha pecypc Ans
perncTpauunmy Ha MeponpusTue;

o BHYTpeHHAA peructpauumsa. Pernctpaumsa ocyuiectenseTcsa B npunoxeHun Olvery. Mpu
perucTpauumn cosfaeTcsa buneT Ha MeponpusaTue, KOTopbld 0TobpaxkaeTcs B pasfene
«Mow KabuHeT > Mowu 3aKasbl». BHyTpeHHMe MeponpuaTa MoryT BbiTb OrpaHMYeHbl
Mo KOJINYeCTBY MeCT/buneToB Ha MeponpuaTue, a Takxxe Mory OblTb NAATHLIMU UK
BecnnaTHbIMW.

Mpv BHYTpPEeHHen perncTpaumm eCTb BO3MOXHOCTb 3a4aTb AOMOJNHUTESIbHbIE HACTPONKN:

= KonnuectBo MecT. Heobsi3aTenibHOe none. YKaXute KoJIM4ecTBo MecT Ha
MeponpuaTne, ecnm y MeponpuaTna eCTb orpaHnYeHns rno BMecTMMoCTu.
KonnyectBo GUNeToB B 3TOM C/ly4ae He MOXKET MNPeBbIWAaTb KONNYECTBO MECT;

* CTOMMOCTb AA pe3upeHToB. Heobs3aTenbHoe none. YKaXXnte CTOUMOCTb
buneTa Ha MmeponpusTre ana peanaeHToB. CToMMOCTb 0Tobpa)kaeTcs npu
NMPOCMOTPE MEPONPUATUS NOJIb30BATENEM;

= CTOMMOCTb B /15 rocTen. Heobs3aTenbHoe nose. YKaxxuTte CTOMMOCTb buneta Ha
MeponpusaTue ans rocteir. CToMMoCcTb 0TObpa)kaeTcs nNpu NpocMoTpe
MeponpusaTUs Nosib30BaTeNEM;

* NMoMeweHun. HeobsasaTenbHoe nosne. BoibepnTe B pacKpbIBAOLLIEMCSA CMNCKE
NOMEeLLEHNs N3 CTPYKTYPbI IOKaLUK, B KOTOPbIX ByAeT NpoBOAUTCS MeponpusiTue.
Ecan gna nomeweHuns bbin HacTpoeH Bxoa no QR-koay, TO NoNb30BaTENAM,
3aperncTpupoBaHHbLIM Ha MeponpusaTre, byaeT npenoctasneH Bxoa no QR-koay B
yKa3aHHble NoMeLleHuns;

= PaHHu#M pocTyn, MUH. HeobsA3aTeNnbHOe nose. YKaxmTe B MUHYTaX, 3a Kakoe
BpPeMA [0 Ha4asla MepornpuaTUa BO3MOXKEH AOCTYM B NMOMELLEHUS.

e CkavanTe, CKONMpyMTe CCbIIKY UK pacnedatante QR-Ko4 MeponpuaTus npm HeobXoaMMoCTK.
Anda 3Toro HaxxmuTe Ha QR-Kof 1 BblibepuTe COOTBETCTBYIOLWMI NYHKT B pacKpbiBaloLLEMCS
MeHio «CKayaTb». Buabl QR-koL0B MeponpuaTus:

o MpocmoTp MeponpuaTua. OTaenbHbIN QR-KOA 1CNONb3yeTCs AN nepexona Ha
CTPaHMLY NPOCMOTPa MEPONPUATUS;

o Bxop Ha meponpuaTue. QR-kof nosiBnseTcs B ciy4vae, ecnim BoibpaH cnocob
peructpauun «BHyTpeHHsa perucrpauusa». icnonb3yeTca And BXxoAa nosib3osaTens Ha
MeponpuaTue.

e 3apjanTe napameTpbl TPAHCAALNN:

o Ha3BaHue TpaHcnsauun. HeobsasaTtenoHoe none. Ecnu gnsg meponpuaTtus

npeaycMoTpeHa OHNaNH-TPaAHCAAUNSA, TO YKa)KuTe Ha3BaHue. Hanpumep, YouTube

TpaHCAAauund,;

o CcbI/IKa Ha TpaHcnauMio. HeobsizaTenbHoe none. YKaXKuTe CCblIKY Ha TPaHCAALUNIO
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MeponpuaTus.
e 3afaNTe HaCTPOMKKN JOCTyMa AN MeponpusaTUus:

o be3 KOHTpona aoctyna. ®naok yCTaHOBJIEH MO YMONYaHUIO, MPY 3TOM MEPONPUATHE
ny6AnKyeTca B pasfese MeponpusaTia 4as BCeX Nosib3oBaTeNen NpunoXeHus. Ecnm
hN1aXKOK He YCTAHOBJIEH, HIXKE NOSIBASETCS Nnose «[LoCTYNHO ansa ponemn»;

o floctynHo pna ponen. Oba3zatenbHoe nose. HeLoOCTyNHO, €CNmn yCTaHOBAEH (hJTaXKOK B
none «be3 KOHTpona pmoctyna». BoibepuTe N3 packpbiBaloLWLErocs Cnmcka Kateropum
KOMMaHWN, ANS COTPYAHMKOB KOTOPbLIX HE0OX0AMMO 0TOOPa3nTb AaHHOE MeponpusTHe.

e HaxxmMnTe KHOMKYy «COXPaHUTb>.

Mocne nybankaumm MeponpuaTme CTaHOBUTCA AOCTYMNHO Ha NPOCMOTP B pasgene «MeponpuaTusa»
AN5 BCeX 3aperncTpupoBaHHbIX NOJb30BaTeEN, AN 419 COTPYAHMKOB ONpeaeneHHbIX KaTeropumn
KOMMaHW.

Ons oTMeHbl NyBAnKaumum MeponpusaTa HaXXKMUTE KHOMKY «OTMeHa».

Ins npefBapUTeNbHOro NPOCMOTPA CTPAHNLIbI MEPOMPUATUS HAXKMUTE KHOMKY
«MpepBapuTeNnbHbIA NPOCMOTP>.

Cm Takxe: PepakTupoBaHue, oybanmposaHume, 0TMEHa 1 BOCCTaHOBNIEHNe MeponpuaTus | MpocmoTp
cnucka bunetos Ha MeponpusaTue | NMpocMoTp U oTMeHa buneTa Ha MeponpusaTue | Kateropum
mMeponpuaTui | Check-in nosb3oBaTens Ha MmeponpusaTuK | Kateropuu MeponpuaTum
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