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Co3paHue MeponpuaTUAa

Co3paHne MeponpusaTUSa OCYLLECTBASETCA B UHTepgence «YnpaBsieHne 3KOCUCTEMOMU» B pa3aesne
«HoBOCTM M MeponpuATUA» Ha BKNagke «MeponpuaTus».

MpuMevaHue. CozaHne MepPONPUATUIA JOCTYNHO TONLKO B BED-NMPUNOXKEHUN LNS NOb30BaTENS C
ponbio «<Event MeHep Xep».

Kak nepelTu Ha BKNnaaky «MeponpusaTtusa»

Ins nepexona Ha BKNagky «Meponpuatus»:

1. BonawuTe B Beb-npunoxeHue Olvery.

2. B 6okoBOM MeHI0 B mepekntoydaTene nHTephencos BoibepuTte «YnpaBneHne 3KOCMCTEMON»,
B pesynbTaTe byaeT ocyLeCcTBNEH Nepexoq B MHTepdenc afMMHNCTPUPOBAHNS.

3. MNepenpute B pasgen «<HOBOCTM M MEpPONPUATUA», Ha BKIaaKy «MeponpuaTus».

Ina cozgaHnsa MeponpuaTuUS:

e HaxmuTe KHOMKY «JL06aBUTb MeponpusaTHe» B NMPaBOM BEPXHEM Yy,
B pe3ynbTaTe byAeT oTKpbITa hopMa Co3aHNs HOBOrO MEPOMNPUATUS:
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HaTpoks gocTyna

e 3anoJiH1Te nons:
o HazBaHue MeponpuaTua. ObsasaTenbHoe None;
o U3o0bpaxkeHue. Obs3aTenbHoe nose. MakcumasibHoe Konn4ecTso - 10 ainnos;

o NlaTa u BpeMa Meponpuatua. 06s3aTenbHble Nons. [lata n BpemMs NpoBeaeHus
MEeponpusaTUS;

o KaTeropusa meponpuaTtus. Heobs3atenbHoe nose. YKaxxnTe KaTeroputo, K KoTopoin
OTHOCWTCS MEPOMNPUATIE, C NOMOLLbIO OAHOrO U3 CNocoboB:

= BbibepuTe KaTeropuio M3 packpbIBatoLLEroCs CNNCKa;
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= Co3faiiTe HOBYIO KaTEropuio, HaxkaB KHOMKY ' «JL00aBUTb HOBYIO KaTeropuio».
BBeaunTe Ha3BaHMe BO BCMJIbIBAIOLLEM OKHE N HaxxMuTe «CoxXpaHUTb». HoBas
KaTeropus yCTaHOBUTCA KaK BblibpaHHasA Ha CTpaHuLe CO3AaHUA MeponpusaTus, a
Tak)Xe MosBMTCA B CNUCKe KaTeropuin B pasgene «CnpaBoOYHUKKW» Ha BKNagKe
«KaTeropum MeponpusaTumn»,

» MepenanTe B pasnen «CnpaBoOYHUKMU» Ha BKNaaky «KaTeropum MeponpusaTuin»

MO HAaXKATWIO Ha KHOMKY i «HaCcTpOMKM», CO3alTE HOBYIO KaTErOpUIO 1
BEPHUTECh 0OPATHO K CO3AaHNI0 MEPOMPUATUS;

o MecTo npoBeaeHus. HeobszaTenbHoe none. Ykaxxute agpec u/unm naowanky, rae
byLeT NpoBOAMTLCSA MEPONPUATHE;

o OnucaHue MeponpuaTu.. Obs3aTenbHoe none;

o Terun. Heobsa3aTenbHoe none. Boibepute Ter us cnucka nam BBeAnTE HOBbIN Ter. Mpu
BBOJE HOBOIr0O Tera OH COXPaHAETCA M BbIBOAUTCA NpKW nocnepyoLwiem noucke. Mpu
HaXKaTuu Ha Ter oH fobasnseTca K MeponpuaTuio. [1na yaaneHus tera npegycMoTpeH
3Hauok @ «3aKpbITb» PALOM C TErom;

e 3afanTe napameTpbl Ny6ANKaLMM MepONPUATAS NpKU HEOBXOANMOCTH:

o OTobpaxaTb Ha cauTe nokauuu. HeobszatensHoe none. ®na)kok No yMONYaHUIO He
yCTaHOBJIEH. YCTaHOBUTE (PaXkoK, ecsiv Heobxoammo, 4Tobel MeponpusaTme
oTobparkanocb B BUAXKETe, yCTaHOBJIEHHOM Ha calTe nokauun. Ecam gnakok
yCTaHoBJeH, TO B 6510ke «HacTpoMkmu pocTtyna» aBTOMaTUYECKU yCTaHABIMBAETCA
tnaxxok B nosne «bes KOHTpoONA pocryna», ecnn oH Oblf1 CHAT, 1 N0Ne CTaHOBUTCSH
He[OCTYMHLIM AJ19 U3MEHEHUS;

MpumMevaHue. 119 HaCTPONKK 0TOBpaXKeHUs MeponpuATUA B BULXKETE Ha canTe
nokauumn Heobxogumo obpaTnThCA K paspaboTynkam naaTgopmbl.

o 3aKpenuTb B fieHTe. Heobsa3aTenbHoe none. 119 3akpenneHns MeponpusaTns B Havyane
NeHTbl MePONPUATUA yCTaHOBUTE (h1axKoK. [1pn 3TOM B HaCTPOMKax napamMeTpos
nybamkauum MeponpuaTus NoseaseTca none «Boibepute no3uumio»;

o BbiOepuTe no3uuuio. Obs3aTenbHOE Nose, eCIM YCTAaHOBMEH (hJTaXXOK B None
«3aKpenuTb B fIeHTe». BoibepuTte no3mumio, Ha KOTOPON HeOHBXOAMMO 3aKpenuTb
MeponpusaTue. 3akpenneHo MoxXeT BbiTb TOSIbKO Tpu MeponpuaTus. Mpu npocMoTpe
NPeAcTOALLNX MEPONPUATUIA 3aKpensieHHble 3anMcu oTobpaxxalTCa B Havane NeHThbI
MeponpuATUIA BHE 3aBUCUMOCTU OT Hannyna bonee paHHUX MEPONPUATUA K UMEIOT
MEeTKY «Ba)XHO»;

MpumMeyvaHue. 10 NPOLLIECTBUN MEPONPUATUA 3aKpPENIEHNEe B JIEeHTe CHUMaeTCa 1 MeTKa
«BaXxHO» nepectaeT oTobpaxaTbCs.
* Bbibepute cnocob pernctpauum Ha MeponpusaTe 1 3anoaHUTE NoNs:

o be3 perucrpaumm. 3HayeHne rno yMonyaHuo. Pernctpauns Ha MmeponpusTune He
ocyulecTnseTcs. O6bIYHO MCMONb3YyeTCA A5 06LeA0CTYNHbIX MEPOMNPUSATUIA, rae He
TpebyeTcs perncTpaums nosb3oBaTens. Takue MeEPONPUSTUS MOFYT COAEPXKaTb CCbIIKY
Ha OHANH-TPAHCAALMIO UK 3aNUCb MEPONPUATHUS;

o BHeLWHAA perncTpauuns. Pernctpaums ocyLLecTBAseTCs Ha CTOPOHHEM pecypce,
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Hanpumep, Timepad. 1N Takux MeponpusaTuii HeobXoaMMO yYKasaTb CCbIKY Ans
nepexofa Ha CTOPOHHUIA pecypc:

* CcblZIKa Ha peructpaumio. Obs3zaTenpHoe nose. YKaxute CCblIKY Ha pecypc Ans
perncTpaunumn Ha MeponpuaTue;

o BHYTpeHHAA peructpaumsa. Perncrpaumns ocyluiectsnsetcs B npunoxeHun Olvery. Mpu
perncTpauun cozgaeTcsa buneT Ha MeponpuaTue, KOTopbI 0TobpaXkaeTcs B pa3aene
«Mowu KabuHeT > Mowu 3aKasbl». BHyTpeHHMe meponpmaTns MoryT BbiTb OrpaHMyeHbl
M0 KOJIMYEeCTBY MeCcT/6uneToB Ha MeponpusaTre, a Takxe Mory 6biTe NAATHBIMU UK
6ecnnaTHbIMN.

Mpw BHYTPEHHEN perncTpaumm eCTb BO3MOXHOCTb 3a4aTb A0OMOAHUTESIbHbIE HACTPONKN:

= KonnuectBo MecT. Heobs3aTenbHoe nose. YKaxxute KoJnm4ecTBo MecT Ha
MeponpuaTne, ecin y MeponpusaTuUa eCTb orpaHNyYeHns no BMeCTUMOCTMW.
Konnyectso GuneToB B 3TOM C/ly4ae He MOXKET MNPeBbIWAaTb KONNYECTBO MECT;

* CTOMMOCTb A8 pe3upeHToB. Heobs3aTenbHoe none. YKaXnte CTOUMOCTb
buneTa Ha MeponpusTre ona peanaeHToB. CTOMMOCTb 0Tobpa)kaeTcs npu
MPOCMOTPE MEPONPUATUS MOJIb30BATENEM;

» CTOMMOCTb gnA rocteit. HeobszaTesbHoe none. YkaxxmTte CTOMMOCTb buneTa Ha
MeponpusTue ans roctein. CToMMoCcTb 0TobpaxaeTcsa npu NpocmMoTpe
MeponpusaTUs NoJib30BaTeNEM;

* NMoMeweHun. HeobaszaTtenoHoe none. BoibepnTe B pacKpbIBaOLLEMCSA CMIUCKE
MOMELLEHNS N3 CTPYKTYPbl IOKaLUN, B KOTOPLIX OyaeT NpoBOANTCS MeponpusaTue.
Ecan gna nomeweHuns bbin HacTpoeH Bxoa no QR-koay, TO NONb30BaTENAM,
3aperncTpupoBaHHbLIM Ha MeponpuaTre, byaeT npenoctasneH Bxoa no QR-koay B
yKa3aHHble NnoMeLleHuns;

* PaHHM#A pocTyn, MUH. HeobsizaTenbHoe none. YKaxxute B MUHYTax, 3a Kakoe
BpPeMsa A0 Hayasla MepornpuaTUa BO3MOXKEH AOCTYM B NMOMELLEHUS.

e CkavanTe, CKONUpyMNTe CCbIIKY UK pacnedatante QR-ko4 MepornpuaTus npm HeobxoamMmMocCTK.
Ons 3Toro HaxxmmTe Ha QR-KoA 1 BbibeprTe COOTBETCTBYIOLWMIA MYHKT B PacKpbIBaoLLEMCS
MeH0 «CKavaTb». Buabl QR-K040B MeponpusaTums:

o MpocmoTp MeponpuaTua. OTaesbHbIN QR-KOA NCNONb3yeTcs AN nepexona Ha
CTPaHMLY NPOCMOTPA MEPONPUSATUS;

o Bxop, Ha MeponpuaTue. QR-kog nosiBNseTcs B Ciy4ae, ecsim BbibpaH cnocob
perncTpaunn «BHyTpeHHsas perucTpauusax». icnonb3yeTcs s BXxo4a Nosib30BaTeNs Ha
MeponpusiTue.

e 3apjanTe napameTpbl TPAHCAALNN:
o Ha3BaHue TpaHcnauuu. HeobssaTensHoe none. Ecam gna meponpuatms

NpeaycMoTpeHa OHNaNH-TPAHCNAUNS, TO YKaXuTe Ha3BaHue. Hanpumep, YouTube
TpaHCcAAUmns;
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o CcbIJIKA Ha TpaHcnauMio. HeobsizaTenbHoe none. YKaXkuTe CCblIKY Ha TPaHCAALNIO
MeponpusaTnS.

e 3adaNTe HaCTPOMKKN OOCTYyNna AN MeponpusaTus:

o be3 KoHTpona poctyna. ®a)KoK YCTaHOBJIEH MO YMONYaHWIO, MPX 3TOM MeponpuaTme
nybnmKyeTcs B pasfene MeponpusaTuin 4Na BCex nosib3oBaTenen npunoxeHus. Ecnm
(hbnaxxok He yCTaHOBJIEH, HMXXe NOABAAETCA Nnoje «[LoCTYNHO ANA ponen>»;

o locTynHo ansa ponei. Ob6s3aTensHoe nose. HeooCTymnHO, €CAKN YCTAHOBMIEH (h1aXKOK B
none «be3 KOHTpona AocTyna». BoibepnTe 13 pacKpbIBAIOLLEroCs CMUCKa KaTeropum
KOMMaHWI, ANs COTPYAHNKOB KOTOPbLIX HE06X0AMMO 0TOOPa3nThL AaHHOE MeponpusTye.

e HaxmuTe KHOMKY «COXpPaHUTb>.

Mocne nybankaumm MmeponpuaTe CTaHOBUTCA AOCTYMNHO Ha NPOCMOTP B pasgene «MeponpuaTusa»
N5 BCEX 3aperncTpupoBaHHbIX NONb30BaTeNEN, NN ANS COTPYOHUKOB ONpeaesieHHbIX KaTeropui
KOMMaHWi.

Ons oTMeHbl Ny6AnKauum MeponpusaTus HaXKMUTE KHOMKY «OTMeHa».

Ons npeaBapuTesbHOrO NPOCMOTPa CTPaHMULBI MEPONPUATUS HAXXMUTE KHOMKY
«MpepBapuTesbHbIA NPOCMOTP>.

Cm Takxe: PepakTupoBaHue, oybamposaHue, 0TMEHa 1 BOCCTaHOBNIEHNe MeponpuaTus | MpocmoTp
cnucka bunetos Ha MeponpusaTue | NMpocMoTp U oTMeHa brunieTa Ha MeponpusaTue | Kateropuu
MeponpuaTtui | Check-in nosb3oBaTens Ha MmeponpuaTumK | Kateropuv MeponpuaTum
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