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Co3paHue MeponpuaTUAa

Co3paHne MeponpusaTUSa OCYLLECTBASETCA B UHTepgence «YnpaBsieHne 3KOCUCTEMOMU» B pa3aesne
«HoBOCTM M MeponpuATUA» Ha BKNagke «MeponpuaTus».

MpuMevaHue. CozaHne MepPONPUATUIA JOCTYNHO TONLKO B BED-NMPUNOXKEHUN LNS NOb30BaTENS C
ponbio «<Event MeHep Xep».

Kak nepelTu Ha BKNnaaky «MeponpusaTtusa»

Ins nepexona Ha BKNagky «Meponpuatus»:

e Bongute B Beb-npunoxeHue Olvery.

e B 60KOBOM MeHI0 B NepekoyaTene nHTepdencos Boibepnte «YnpaBsieHne 3KOCUCTEMON>.
B pe3ynbTaTe 6yneT ocywecTBNEH Nepexon B MHTepdenc aAMUHUCTPUPOBAHNS.

e MepenanTe B pasnen «<HOBOCTU U MeponpuATUA», Ha BKaAKy «MeponpuaTtusa».

Ina cozgaHnsa MeponpuaTuUS:

e HaxmuTe KHOMKY «JL06aBUTb MeponpusaTHe» B NMPaBOM BEPXHEM Yy,
B pe3ynbTaTe byAeT oTKpbITa hopMa Co3aHNs HOBOrO MEPOMNPUATUS:
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HaTpoks gocTyna

e 3anoJiH1Te nons:
o HazBaHue MeponpuaTua. ObsasaTenbHoe None;
o U3o0bpaxkeHue. Obs3aTenbHoe nose. MakcumasibHoe Konn4ecTso - 10 ainnos;

o NlaTa u BpeMa Meponpuatua. 06s3aTenbHble Nons. [lata n BpemMs NpoBeaeHus
MEeponpusaTUS;

o KaTeropusa meponpuaTtus. Heobs3atenbHoe nose. YKaxxnTe KaTeroputo, K KoTopoin
OTHOCWTCS MEPOMNPUATIE, C NOMOLLbIO OAHOrO U3 CNocoboB:

= BbibepuTe KaTeropuio M3 packpbIBatoLLEroCs CNNCKa;
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= Co3faiiTe HOBYIO KaTEropuio, HaxkaB KHOMKY ' «JL00aBUTb HOBYIO KaTeropuio».
BBeaunTe Ha3BaHMe BO BCMJIbIBAIOLLEM OKHE N HaxxMuTe «CoxXpaHUTb». HoBas
KaTeropus yCTaHOBUTCA KaK BblibpaHHasA Ha CTpaHuLe CO3AaHUA MeponpusaTus, a
Tak)Xe MosBMTCA B CNUCKe KaTeropuin B pasgene «CnpaBoOYHUKKW» Ha BKNagKe
«KaTeropum MeponpusaTumn»,

» MepenanTe B pasnen «CnpaBoOYHUKMU» Ha BKNaaky «KaTeropum MeponpusaTuin»

MO HAaXKATWIO Ha KHOMKY i «HaCcTpOMKM», CO3alTE HOBYIO KaTErOpUIO 1
BEPHUTECh 0OPATHO K CO3AaHNI0 MEPOMPUATUS;

o MecTo npoBeaeHus. HeobszaTenbHoe none. Ykaxxute agpec u/unm naowanky, rae
byLeT NpoBOAMTLCSA MEPONPUATHE;

o OnucaHue MeponpuaTu.. Obs3aTenbHoe none;

o Terun. Heobsa3aTenbHoe none. Boibepute Ter us cnucka nam BBeAnTE HOBbIN Ter. Mpu
BBOJE HOBOIr0O Tera OH COXPaHAETCA M BbIBOAUTCA NpKW nocnepyoLwiem noucke. Mpu
HaXKaTuu Ha Ter oH fobasnseTca K MeponpuaTuio. [1na yaaneHus tera npegycMoTpeH
3Hauok @ «3aKpbITb» PALOM C TErom;

e 3afanTe napameTpbl Ny6ANKaLMM MepONPUATAS NpKU HEOBXOANMOCTH:

o OTOoOpaxkaTb Ha cauTe nokauuu. HeobasatenoHoe nose. PNakKok N0 YMONYAHUIO He
yCTaHOBNIEH. YCTaHOBMTE (PNaXkoK, ecim Heobxoammo, 4Tobsl MeponpuaTme
oTobparkanocb B BUAXKETe, yCTaHOBIEHHOM Ha CalTe nokauun. Ecam dnakok
yCTaHoBJIEH, TO B 6/10Ke «<HAaCTPOMKM AOCTYyna» aBTOMAaTUYECKUN YCTaHABINBAETCS
thnaxxok B nose «bes KOHTPONA pocTyna», ec/iv oH OblSl CHAT, 1 N0Jie CTaHOBUTCSA
HeLOoCTYMHbIM AJI U3MEHEHUS;

MpumeyvaHue. 119 HaCTPONKK 0TOBpaXKeHNs MeponpuUATUA B BULXKETE Ha canTe
nokauumn Heobxogumo obpaTnTLCA K pa3paboTynkam NaaTgopMbl.

o 3aKpenuTb B NieHTe. Heobs3aTenbHoe none. And 3aKpenseHns MeponpusTus B Havyane
NeHTbl MeponpuATUIA YCTaHOBUTE (h1aXKOK. [1pn 3TOM B HaCTpoMKax napaMeTpos
nybamkauum MeponpuaTus noseaseTca none «Boibepute nosuuuio»;

o BbiOepuTe no3uumio. Obs3aTenbHOE Noe, eCIM YCTAaHOBMEH (hJTaXXOK B None
«3aKpenuTb B fIeHTe». BoibepuTte no3mumio, Ha KOTOPON HeobXoAMMO 3aKpenuTb
MeponpusaTue. 3akpenneHo MoxXeT BbiTb TONIbKO Tpu MeponpuaTus. Mpu npocMoTpe
NPeAcTOALLNX MePONPUATUIA 3aKpenieHHble 3anMcn 0TobpaxxalTCa B Havane NeHThbI
MeponpuATUIA BHE 3aBUCUMOCTUN OT Hann4na bonee paHHUX MEPONPUATUIA U UMEIOT
MEeTKY «Ba)kHO»;

MpumeyaHue. o NPOLIECTBUM MEPONPUATUS 3aKPEMNIEHNE B NEHTE CHUMAETCS U METKa
«BaXXHO» nepecTtaeT oTobpaxaTbCs.
* BbibepuTe cnocob perncrpauny Ha MEPONPUSATIE U 3aMONHUTE NOJIA:

o be3 perucrpaumu. 3Ha4yeHne No yMoJ4aHuio. Pernctpauma Ha MeponpusaTne He
ocyuectsngeTcs. ObbIYHO ncnonb3yeTcs Aas 0bWwefoCTYMHbIX MEPONPUSATUN, TAE He
TpebyeTca peructpauus nonb3osatens. Takne MeponpuATAS MOryT COAepXXaTb CCbINIKY
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Ha 0HJ'IaI7IH-Tpch1'IFILI,VHO Nnn 3anncb MeponpunaTnd,

o BHellIHAA perncTpauma. Perncrpaunsa ocyllecTBnsdeTcs Ha CTOPOHHEM pecypce,
Hanpumep, Timepad. g Taknx MeponpusaTuin HeobxoaAnMOo yKa3aTb CCbIIKY Ans
nepexopa Ha CTOPOHHWI pecypc:

» CcbIsIKa Ha peructpauuio. O6s3aTesnibHoe nose. YKaXxuTe CCbiJIKY Ha pecypc ans

perncTpauumn Ha MeponpusaTue;

o BHYTPEHHAA perucrTpaums. Pernctpaums ocywecTsnseTcs B npunoxeHun Olvery. Mpw
perncTpauumn conaeTtca buneT Ha MeponpuaTue, KOTopbI 0Tobpa)kaeTcs B pasaene
«Mo# KabuHeT > Mowu 3aKa3sbl». BHyTpeHHME MeponpusaTus MoryT ObiTh OrpaHMYeHbI
Mo KOJIMYECTBY MeCT/6UNeToB Ha MepPoNpuUaTUE, a TakXKe Mory OblTb NAATHLIMK UK
6ecnnaTHbIMUA,

Mpn BHYTPEHHEN perncTpaLmm ecTb BO3MOXXHOCTb 3a4aTh AOMOJHUTENbHbIE HACTPONKN:

KonuyectBo MecT. Heobs3zaTenbHoe nose. YKaKnuTte Kom4ecTBO MeCT Ha
MeponpuaTune, ecin 'y MeponpmnaTna eCtb orpaHn4eHns no BMeCTuMOoCTN.
KonnyectBo 61MneToB B 3TOM C/lyHae He MOXKET npeBbilaTb KOJINYECTBO MECT,

CTOMMOCTb ANA pe3uaeHTOoB. Heobs3aTenbHoe none. YKaXxmute CTOUMOCTb
buneTa Ha MeponpundaTne aonga pe3ngeHTos. CTommMoCTb 0T06pa)KaeTCﬂ npun
NPOCMOTPE MEPOMNPUATNA NOJIb3OBATENIEM,

CtouMocTb anga rocter. Heoba3aTenbHoe nose. YKakute CToMMoCTb buneTta Ha
MeponpuaTue ana rocten. CToumocTb 0TobpaxaeTca Npu NpocMoTpe
MeponpuaTnS rnosib3oBaTeseMm;

MoMewieHus. HeobszaTenbHoe none. Boibepute B packpbiBatowemcs Cnucke
NoOMeLeHNs N3 CTPYKTYPbI JIOKaLumn, B KOTOPbIX ByaeT NpoBOAUTCS MeponpusTue.
Ecnn ona nomewenmns 6bin HacTpoeH BxoA no QR-koAy, TO NOJib30BaTeNAM,
3aperncTpupoBaHHbIM Ha MeponpuaTue, byaeT npenoctasneH Bxog no QR-koay B
yKa3aHHble nomMeLleHuns;

PaHHuM#A pocTyn, MUH. HeobszaTenbHoe nose. YKaxxute B MUHYTax, 3a Kakoe
BpeMsa [0 Ha4vasa MeponpuaTna BO3MOXKEH AOCTYN B NMOMELLEHNS.

e CkayanTe, CKONUPYyNTE CCbINKY UK pacneyvatante QR-kon meponpuaTns npyu HeobxoanMMocTH.
Anda aToro HaxxmMuTe Ha QR-KoZ 1 BbIbepuTe COOTBETCTBYIOLWMI NYHKT B pacKpbiBalOLLEMCS
MeHio «CkavaTb». Buabl QR-koL0B MeponpuaTus:

o MpocmoTp MeponpuaTua. OtTaensvHbin QR-Kog nCnonb3yeTcs And nepexona Ha
CTPaHULY NpoCMOTPa MEPONPUATUS;

o Bxop Ha MeponpusaTue. QR-KoJ NosBASETCSA B C/lydae, ecnu BoibpaH cnocob
perncTpaunn «BHyTpeHHAs perucTpauusa». icnonb3yetcs ons BxoLa nosb3oBaTens Ha
MeponpusTue.

e 3afanTe napaMeTpbl TPAHCAALNN:

o HasBaHue TpaHcnauum. HeobssaTensHoe none. Ecam gns meponpuaTus
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npefycMOTPeHa OHNANH-TPAHCAALNS, TO YKaXXnTe Ha3BaHue. Hanpumep, YouTube
TpaHCnAUmS;

o CcCblJIKa Ha TpaHcnaumio. HeobsizaTenbHoe none. YKaxuTte CCbIIKY Ha TPaHCAALMIO
MeponpuaATUs.

e 3ajanTe HaCTPOWNKM [OCTYNa AN MEPONPUATUSA:

o be3 KOHTpona aoctyna. ®ia)oK yCTaHOBJIEH MO YMOYaHUIO, MPY 3TOM MEPONpUsATUE
nybamkyeTcs B pa3fene MeponpuaTuin ANs BCEX NONb30BaTeNel NpuioxeHns. Ecam
(N1aXKOK He YCTAHOBJIEH, HUXKE MosABASETCA nose «[LoCTYNHO Ans ponemn»;

o [locTynHo ans poneu. Ob6s3aTensHoe nosne. HeooCTyMHO, C/IN YCTaHOBJIEH (D/1aXKOK B
nosne «be3 KOHTponA AocTyna». Boibepute U3 packpbiBatoLLErocs CrUcka KaTeropum
KOMMaHWIA, NS COTPYAHMKOB KOTOPbLIX HE06X0AMMO 0TOOPa3nThL AaHHOE MeponpuaTye.

e HaxmuTe KHOMKY «COXpPaHUTb>.

Mocne nybankaumm MeponpuaTe CTaHOBUTCA AOCTYMNHO Ha NPOCMOTP B pa3gene «MeponpuaTusa»
[ANS BCEX 3aperncTpupoBaHHbIX NoJb30BaTeNeN, UAN AN COTPYAHMKOB ONpeaeneHHbIX KaTeropui
KOMMaHWN.

Ons oTMeHbI I'Iy6J'IVIKaLI,VII/I MEPONpPUATNA HaXXMUTE KHOMKY «OTMeHa».

0Nna npeaBapuTeNbHOro NPOCMOTPa CTPaHULbI MEPONPUATUA HAXKMUTE KHOMKY
«MpepBapuTesibHbIA NPOCMOTP>.

CMm Takxe: PegakTupoBaHue, nybanpoBaHme, 0TMeHa 1 BOCCTaHOBIEHNe MeponpusaTus | MpocMoTp
cnucka bunetos Ha meponpusaTue | NMpocMoTp 1 oTMeHa bruneTta Ha MeponpusaTue | Kateropum
mMeponpuaTtum | Check-in nosnb3oBaTens Ha MmeponpusaTuK | Kateropuv MeponpuaTuim
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