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Co3paHue MeponpuaTUAa

Co3paHne MeponpusaTUSa OCYLLECTBASETCA B UHTepgence «YnpaBsieHne 3KOCUCTEMOMU» B pa3aesne
«HoBOCTM M MeponpuATUA» Ha BKNagke «MeponpuaTus».

MpuMevaHue. CozaHne MepPONPUATUIA JOCTYNHO TONLKO B BED-NMPUNOXKEHUN LNS NOb30BaTENS C
ponbio «<Event MeHep Xep».

Kak nepelTu Ha BKNnaaky «MeponpusaTtusa»

Ins nepexona Ha BKNagky «Meponpuatus»:

e Bongute B Beb-npunoxeHue Olvery.

e B 60KOBOM MeHI0 B NepekoyaTene nHTepdencos Boibepnte «YnpaBsieHne 3KOCUCTEMON>.
B pe3ynbTaTe 6yneT ocywecTBNEH Nepexon B MHTepdenc aAMUHUCTPUPOBAHNS.

e MepenanTe B pasnen «<HOBOCTU U MeponpuATUA», Ha BKaAKy «MeponpuaTtusa».

Ina cozgaHnsa MeponpuaTuUS:

e HaxmuTe KHOMKY «JL06aBUTb MeponpusaTHe» B NMPaBOM BEPXHEM Yy,
B pe3ynbTaTe byAeT oTKpbITa hopMa Co3aHNs HOBOrO MEPOMNPUATUS:

¢ 3aMnoJIHUTe Nnons:;

o

HasBaHue meponpuatua. Obs3aTensHoe none;

[¢]

N3o06paxxeHune. Obs3aTensHoe none. MakcuManbHoe Konm4ecTso - 10 ¢ainnos;

[¢]

Oata u Bpema MeponpuaTua. 06s3aTensHble Nons. lata u BpeMs NpoBeAeHUS
MeponpusTUS;

o Kateropusa meponpuaTtus. Heobs3atenbHoe nose. YKaxxnTe KaTeroputo, K KOTopoin
OTHOCWTCS MEPOMNPUATHE, C MOMOLLbIO OAHOrO U3 CNocoBoB:

= BbibepuTe KaTeropmio M3 packpbIBatoLLEroCs CNNCKa;

= Co3paniTe HOBYIO KaTEropuio, Haxas KHOMKY ' «JLo0aBUTb HOBYIO KaTeropumio».
BeBeanTe Ha3BaHWe BO BCMJIbIBAKOLLEM OKHE U HaXxMuTe «CoxpaHuTb». HoBas
KaTeropus yCTaHOBUTCA KaK BbibpaHHasA Ha CTpaHMLEe CO3AaHNA MeponpusaTus, a
TakK)Xe MosBMTCS B CNUCKe KaTeropuin B pasaene «CnpaBoOYHUKMN» Ha BKNagkKe
«KaTeropun MeponpuaTumn»;

= [lepenaute B pa3aen «CnpaBoYHUKK» Ha BKNagKy «KaTteropum MmeponpusaTumn»

MO HaXXaTWI0 Ha KHOMKY i3 «HacTpoMKM», CoO3[aNTe HOBYIO KaTErOpPUio 1
BEPHUTECh 0BPATHO K CO3AaHMI0 MEPONPUATUS;
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o MecTo npoBeaeHus. Heobs3aTeNbHOE None. YKaxxute afipec u/unv niowamky, rue
OyneT NpoBOAUTLCS MEPOMNPUATHE;

o OnucaHue meponpuatua. Obsa3atenvHoe none;

o Tern. HeobszaTenbHoe nose. Boibepute Ter us cnmncka unm BBeanTe HOBbIN Ter. Mpu
BBOJl€ HOBOIO Tera OH COXPaHAETCs U BbIBOAWUTCA Npu nocnenytoLlem novcke. Mpu
Ha)XaTWKN Ha Ter oH fobaBnseTCcs K MeponpuaTuio. [na yaaneHns Tera npeaycMoTpeH
3Hauok @ «3akpeITe» psaoM ¢ Terom;

e 3apanTe napameTpbl NybanMkaumum MeponpuaTus npu HeobxoammMocTu:

o OToOpaxkaTh Ha calTe nokauuu. HeobszaTenbHoe nosie. ®Na)kok Mo YMOYAHUIO He
yCTaHOBJIEH. YCTaHOBUTE (hNaXOoK, eciy Heobxoammo, YTobbl MeponpuaTre
oTobparkasoch B BUAXKETE, YCTAHOBIEHHOM Ha CalTe NoKauunu. Ecim gnaxkok
yCTaHoB/eH, To B 6/10ke «HacTpoMKKu AocTyna» aBTOMaTUYECKM YCTaHaBANBAETCA
hNaXKoK B nose «be3 KOHTponsa pocTyna», eC/n OH OblN CHAT, 1 NONe CTaHOBUTCA
HeLOCTYMNHbLIM AN U3MEHEHUS;

MpumMeyvaHue. 119 HaCTPONKK 0TOBpaXKeHU MeponpuATUA B BULXKETE Ha canTe
nokauumn Heobxogumo obpaTnThCA K paspaboTynkam naaTgopmbl.

o 3aKpenuTb B sieHTe. HeobA3aTenbHoe none. 119 3aKkpennieHns MeponpuaTns B Havyane
NeHTbl MePONPUATUIA yCTaHOBUTE (h1axKoK. [1pn 3TOM B HaCTPOMKax napameTpos
nybankaumm MmeponpusTus nossnseTcs none «Boibepnte nosuuuio»;

o BblbepuTe no3uymio. 0653aTelbHOE NoJsie, eCiv YCTAHOBEH (PNaXKoK B Nnosie
«3aKpenuTb B NIeHTe». BoibepuTte no3mumio, Ha KOTOPON HeOHXOAMMO 3aKpenuTb
MeponpuaTre. 3aKpenneHo MoXXeT BbiTb TONbKO Tpu MeponpuaTus. Mpn npocMoTpe
NPeLCTOALNX MEPONPUATUI 3aKpersieHHble 3anncy oTobpaxkatoTcs B HavYasie JIeHThl
MEepOoMNpUATMIA BHE 3aBUCUMOCTW OT Hann4ymsa 6osee paHHUX MEPOMPUATUIA U UMELOT
METKY «Ba)kHO»;

MpumMeyaHue. Mo NPOLIECTBUN MEPOMPUATUS 3aKPENIEHNE B JIEHTE CHUMAETCS U MeTKa
«BaXxHO» nepecTaeT oTobpa)kaTbCs.

o OnybnukoBaTb BO BHELLHUX KaHanax. HeobszaTenbHoe nose. ®nakok o yMoa4aHMo
He yCTaHOBJIeH. YCTaHoBUTE (hJ1aXXoK, ecin Heobxoaumo, 4Tobbl MeponpuaTue
oTobpaxkanocb BO BHELWHWX KaHanax. Ecnav naxok ycTaHoB/EH, NOABAAETCA nNone ans
BblbOpa BHELHUX KaHanoB nybnmkauumn «KaHanbl nyonmkauum».

MpumMevaHue. Ha JaHHbIN MOMEHT peann3oBaHo fobaBneHne MeponpuaTUin TONbKO B
KaHanbl Telegram n coobuiecTBa ceT BKoHTakTe.

o KaHanbl nyonukaummn. 06s3aTensHoe none. HegocTynHoO, eC/iv He YCTaHOBEH (hJTaXOK
B nosie «Ony06anMKoBaTh BO BHELUWHUX KaHanax». BoibepuTte 13 packpbiBatowerocs
CMUCKa KaHanbl, B KOTOPbIX Heobxoaumo onyb6ankoBaTb AaHHOE MeponpuaTme.

* BbibepuTe cnocob pernctpauumn Ha MEPONPUSATIE 1 3aMNONHUTE NONS:

o be3 perucrpauuu. 3HavyeHune No yMos4aHuio. Pernctpaumsa Ha MeponpusTue He
ocywecTtenseTcs. OBbIYHO NCNONb3yeTCa N4 00LLeA0CTYNHbIX MEPONPUATUIA, TAE He
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TpebyeTcs perncTpaums nonb3oBaTens. Takme MeponpuaTus MOryT COAEPXKaTb CChbINKY
Ha OHJIANH-TPAHCAALMIO UK 3aMUCb MEPONPUATUS;

o BHeLWHAA perncTpaumns. Pernctpaums ocyLLecTBisSeTCs Ha CTOPOHHEM pecypce,
Hanpumep, Timepad. Ins Takux MeponpuaTUil He06Xo0AMMO YKa3aTb CCbIKY Ans
nepexoaa Ha CTOPOHHUIA pecypc:

= CcbIsiKa Ha peructpauuio. O6s3aTesnbHoe nosne. YKaXxuTe CCbIJIKY Ha pecypc ans
PErnucTpaLmmn Ha MeponpusTue;

o BHYTpeHHAA peructpaumsa. Perucrpaumnsa ocylectensetcs B npunoxeHun Olvery. Mpu
perncTpauumn cosgaetca buneT Ha MeponpuaTue, KOTopbld 0TobpaxkaeTcs B pa3aene
«Mow kabuHeT > Mowu 3aKasbl». BHyTpeHHMe MeponpuaTua MoryT BbiTb OrpaHMYeHbl
N0 KOINYeCTBY MeCT/buneToB Ha MeponpuaTue, a Takxxe Mory ObiTb NAATHLIMU UK
6ecnnaTHbIMK.

Mpw BHYTPEHHeN perncTpauny ecTb BOSMOXHOCTbL 3afaTb AOMONHUTE/IbHbIE HACTPONKN:

= KonnuectBo MecT. Heobs3aTenibHOe none. YKaXute KoJIM4ecTBo MecT Ha
MeponpuaTne, ecsin y MeponpuaTUs eCTb OrpaHnYeHns no BMecTUMOCTM.
KonnyecTtBo GUNeTOB B 3TOM C/ly4ae He MOXKET MNPeBbIWAaTb KONNYECTBO MECT;

» CTOMMOCTb oA pe3upeHToB. Heobs3aTenbHoe nose. YKaxute CTOMMOCTb
buneTa Ha MeponpusTue ana peanaeHToB. CTOMMOCTb 0Tobpa)kaeTcs npu
NMPOCMOTPE MEPONPUATUS NOJSIb30BATENEM;

» CTOMMOCTb ANf rocter. HeobsaszaTenbHoe nose. YKaXxuTte CTOMMOCTb buieTa Ha
MeponpuaTue ana rocten. CtommocTb 0TobpaXkaeTca Npu NpocmMoTpe
MeponpuaTrS rnosib3oBaTenieMm;

* NMoMeweHun. HeobasaTenbHoe nose. BoibepnTe B pacKpbiBaloLLEMCA CMIUCKE
MOMELLEHNS N3 CTPYKTYPbI IOKaLUN, B KOTOPLIX ByeT MpoBOANTCS MeponpusTue.
Ecan gna nomeweHuns bbin HacTpoeH Bxoa no QR-koay, TO NONb30BaTENAM,
3aperncTpupoBaHHbIM Ha MeponpuaTue, byaeT npenoctasneH Bxog no QR-koay B
yKa3aHHble NoMeLleHuns;

= PaHHu#M pocTyn, MUH. HeobsA3aTenbHOe nose. YKaKmTe B MUHYTaXx, 3a Kakoe
BpPeMA [0 Ha4asla MeponpuaTUa BO3MOXKEH AOCTYM B NMOMELLEHUS.

e CkavanTe, CKONMpyMTe CCbIIIKY UK pacnedatante QR-ko4 MeponpuaTus npym HeobXoaMMocCTK.
Anda aToro HaxxmuTe Ha QR-Kof 1 BbibepuTe COOTBETCTBYIOLLMI NYHKT B pacKpbiBaOLLEMCS
MeHio «CKayaTb». Buabl QR-koL0B MeponpuaTus:

o MpocmoTp MeponpuaTua. OTaensvHbln QR-Ko4 MCNonb3yeTcs And nepexona Ha
CTpaHuLUy NpocMoTpa MeponpusaTus;

o Bxop Ha meponpusaTue. QR-kof nosiBnseTcs B ciy4vae, ecnm BoibpaH cnocob
perncTpauun «BHyTpeHHAA peructpauusa». icnonb3yeTtca oas BXoA4a No/b30BaTeNs Ha

MeponpusiTue.

e 3afanTe napaMeTpbl TPAHCAAUUN:
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o Ha3BaHue TpaHcnsauun. HeobsasaTenoHoe none. Ecnv gnsg meponpuaTus
npefyCcMOTPEHa OHJIANH-TPaHCAALMA, TO yKaXuTe Ha3BaHue. Hanpumep, YouTube
TpaHCALNS;

o CCbUJIKA Ha TPAHCAALMIO. Heobs3aTenbHoe none. YkaxuTte CCbINKY Ha TpaHCaauuto
MeponpunaTuA.

e 3ajanTe HaCTPOMKM [OCTYyNa 415 MEPONPUATUSA:

o be3 KoHTpons gocTtyna. ®a)KoK YCTAHOB/EH MO YMONYAHMUIO, NPU 3TOM MeponpuaTune
I'Iy6J'II/IKyeTCF| B pa3gene Mep0I'IpI/I$|TI/II7I ONa BCEX MOJib30BaTeNen npunoxeHunsa. Ecnn
(h1axKoK He yCTaHOBJIEH, HXKe NoABISeTCA noJjie «JLoCTYnHO pns pOﬂEﬁ»;

o floctynHo pna ponen. ObaszatenbHoe nose. HegoCTynHO, eCnmn yCTaHOBEH (hJTaXOK B
none «be3 KOHTpona pmoctyna». BoibepuTe N3 packpbiBalOLWLErocs CnMcka Kateropum
KOMMaHWN, AN COTPYAHMKOB KOTOPbLIX HE0OX0AMMO 0TOOPa3nNTb AaHHOE MeponpusTHe.

e HaxxmMnTe KHOMKy «COXPaHUTb>.

Mocne nybankaumm MeponpuaTe CTaHOBUTCSA AOCTYMNHO Ha NPOCMOTP B pa3gene «MeponpuaTusa»
[AN5 BCEX 3aperncTpupoBaHHbIX NOJb30BaTeNEN, UAN AN COTPYAHMKOB ONpeaeneHHbIX KaTeropui
KOMMaHWN.

Ons oTMeHbl NyBAnKaumum MeponpusaTsa HaXXMUTe KHOMKY «OTMeHa».

Ins npefBapUTeNbHOro NPOCMOTPA CTPAHNLIbI MEPOMPUATUS HAXKMUTE KHOMKY
«MpepBapuTeNnbHbIK NPOCMOTP>.

Cm Takxe: PegakTupoBaHue, oybanmposaHume, 0TMEHa 1 BOCCTaHOBIEHNEe MeponpuaTus | MpocmoTp
cnucka bunetos Ha meponpusTue | NMpocMoTp U oTMeHa bruneTa Ha MeponpusaTue | Kateropum
MeponpuaTtui | Check-in nosnb3oBaTens Ha MmeponpusaTuK | Kateropuu MeponpuaTum
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