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Co3paHue MeponpuaTUAa

Co3paHne MeponpusaTUSa OCYLLECTBASETCA B UHTepgence «YnpaBsieHne 3KOCUCTEMOMU» B pa3aesne
«HoBOCTM M MeponpuATUA» Ha BKNagke «MeponpuaTus».

MpuMevaHue. CozaHne MepPONPUATUIA JOCTYNHO TONLKO B BED-NMPUNOXKEHUN LNS NOb30BaTENS C
ponbio «<Event MeHep Xep».

Kak nepelTu Ha BKNnaaky «MeponpusaTtusa»

Ins nepexona Ha BKNagky «Meponpuatus»:

1. BonawuTe B Beb-npunoxeHue Olvery.

2. B 6okoBOM MeHI0 B mepekntoydaTene nHTephencos BoibepuTte «YnpaBneHne 3KOCMCTEMON»,
B pesynbTaTe byaeT ocyLeCcTBNEH Nepexoq B MHTepdenc afMMHNCTPUPOBAHNS.

3. MNepenpute B pasgen «<HOBOCTM M MEpPONPUATUA», Ha BKIaaKy «MeponpuaTus».

Ina cozgaHnsa MeponpuaTuUS:

e HaxmuTe KHOMKY «JL06aBUTb MeponpusaTHe» B NMPaBOM BEPXHEM Yy,
B pe3ynbTaTe byAeT oTKpbITa hopMa Co3aHNs HOBOrO MEPOMNPUATUS:
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e 3anoJiH1Te nons:
o HazBaHue MeponpuaTua. ObsasaTenbHoe None;
o U3o0bpaxkeHue. Obs3aTenbHoe nose. MakcumasibHoe Konn4ecTso - 10 ainnos;

o NlaTa u BpeMa Meponpuatua. 06s3aTenbHble Nons. [lata n BpemMs NpoBeaeHus
MEeponpusaTUS;

o KaTeropusa meponpuaTtus. Heobs3atenbHoe nose. YKaxxnTe KaTeroputo, K KoTopoin
OTHOCWTCS MEPOMNPUATIE, C NOMOLLbIO OAHOrO U3 CNocoboB:

= BbibepuTe KaTeropuio M3 packpbIBatoLLEroCs CNNCKa;
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= Co3faiiTe HOBYIO KaTEropuio, HaxkaB KHOMKY ' «JL00aBUTb HOBYIO KaTeropuio».
BBeaunTe Ha3BaHMe BO BCMJIbIBAIOLLEM OKHE N HaxxMuTe «CoxXpaHUTb». HoBas
KaTeropus yCTaHOBUTCA KaK BblibpaHHasA Ha CTpaHuLe CO3AaHUA MeponpusaTus, a
Tak)Xe MosBMTCA B CNUCKe KaTeropuin B pasgene «CnpaBoOYHUKKW» Ha BKNagKe
«KaTeropum MeponpusaTumn»,

» MepenanTe B pasnen «CnpaBoOYHUKMU» Ha BKNaaky «KaTeropum MeponpusaTuin»

MO HAaXKATWIO Ha KHOMKY i «HaCcTpOMKM», CO3alTE HOBYIO KaTErOpUIO 1
BEPHUTECh 0OPATHO K CO3AaHNI0 MEPOMPUATUS;

o MecTo npoBeaeHus. HeobszaTenbHoe none. Ykaxxute agpec u/unm naowanky, rae
byLeT NpoBOAMTLCSA MEPONPUATHE;

o OnucaHue MeponpuaTu.. Obs3aTenbHoe none;

o Terun. Heobsa3aTenbHoe none. Boibepute Ter us cnucka nam BBeAnTE HOBbIN Ter. Mpu
BBOJE HOBOIr0O Tera OH COXPaHAETCA M BbIBOAUTCA NpKW nocnepyoLwiem noucke. Mpu
HaXKaTuu Ha Ter oH fobasnseTca K MeponpuaTuio. [1na yaaneHus tera npegycMoTpeH
3Hauok @ «3aKpbITb» PALOM C TErom;

e 3afanTe napameTpbl Ny6ANKaLMM MepONPUATAS NpKU HEOBXOANMOCTH:

o OTobpaxaTb Ha cauTe nokauuu. HeobszatensHoe none. ®na)kok No yMONYaHUIO He
yCTaHOBJIEH. YCTaHOBUTE (PaXkoK, ecsiv Heobxoammo, 4Tobel MeponpusaTme
oTobparkanocb B BUAXKETe, yCTaHOBJIEHHOM Ha calTe nokauun. Ecam gnakok
yCTaHoBJeH, TO B 6510ke «HacTpoMkmu pocTtyna» aBTOMaTUYECKU yCTaHABIMBAETCA
tnaxxok B nosne «bes KOHTpoONA pocryna», ecnn oH Oblf1 CHAT, 1 N0Ne CTaHOBUTCSH
He[OCTYMHLIM AJ19 U3MEHEHUS;

MpumMevaHue. 119 HaCTPONKK 0TOBpaXKeHUs MeponpuATUA B BULXKETE Ha canTe
nokauumn Heobxogumo obpaTnThCA K paspaboTynkam naaTgopmbl.

o 3aKpenuTb B fieHTe. Heobsa3aTenbHoe none. 119 3akpenneHns MeponpusaTns B Havyane
NeHTbl MePONPUATUA yCTaHOBUTE (h1axKoK. [1pn 3TOM B HaCTPOMKax napamMeTpos
nybamkauum MeponpuaTus NoseaseTca none «Boibepute no3uumio»;

o BbiOepuTe no3uuuio. Obs3aTenbHOE Nose, eCIM YCTAaHOBMEH (hJTaXXOK B None
«3aKpenuTb B fIeHTe». BoibepuTte no3mumio, Ha KOTOPON HeOHBXOAMMO 3aKpenuTb
MeponpusaTue. 3akpenneHo MoxXeT BbiTb TOSIbKO Tpu MeponpuaTus. Mpu npocMoTpe
NPeAcTOALLNX MEPONPUATUIA 3aKpensieHHble 3anMcu oTobpaxxalTCa B Havane NeHThbI
MeponpuATUIA BHE 3aBUCUMOCTU OT Hannyna bonee paHHUX MEPONPUATUA K UMEIOT
MEeTKY «Ba)XHO»;

MpumMeyvaHue. 10 NPOLLIECTBUN MEPONPUATUA 3aKpPENIEHNEe B JIEeHTe CHUMaeTCa 1 MeTKa
«BaXxHO» nepectaeT oTobpaxaTbCs.

o OnybnukoBaTb BO BHELWHUX KaHanax. Heobs3aTenbHoe nose. ®aakok o yMoa4aHMo
He yCTaHOBJIeH. YCTaHoBUTE (hJ1aXXoK, ecin Heobxoaumo, 4Tobbl MeponpusaTue
oTobpaxkanocb BO BHELWHWX KaHanax. Ecnv naxok ycTaHOB/EH, NOABAAETCA nNone ans
BblbOpa BHELHUX KaHanoB nybnmkauumn «KaHanbl nyonumkauum».

MpumMevaHune. Ha JaHHbIN MOMEHT peann3oBaHo fobaBsieHne MeponpuaTUN TONbKO B
KaHasbl Telegram un coobuiectsa cetn BKoHTakTe.

o KaHanbl nyonukaummn. 06sa3aTenscHoe nose. HegocTynHO, eCiv HE YCTaHOBEH (hJTaXKOK

B nosie «OnybamMkoBaTbh BO BHELLHUX KaHanax». BoibepnTe 13 packpbiBatowwerocs
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CMWCKa KaHasbl, B KOTOPbIX HeobxoanMo ony6MKoBaTh AaHHOe MeponpuaTye.
* BbibepuTe cnocob perncTpaumm Ha MeponpusaTE 1 3anosiHUTE NoNs:

o be3 perucrpaumm. 3HayeHne rno yMonyaHuo. Pernctpauns Ha MmeponpusTune He
ocyulecTnseTcs. O6bIMHO MCMONb3YyeTCA ANs 06LeA0CTYNHbIX MEPOMNPUSATUIA, rae He
TpebyeTcs permcTpaumns nosb3oBaTens. Takue MeEpPONPUSTUS MOFYT COAEPXKaTb CCbIKY
Ha OHNANH-TPAHCAALMIO UK 3aNnUCb MEPONPUATHUS;

o BHeLHNAA perncTpauuns. Pernctpaums ocyLLecTBisSeTCsa Ha CTOPOHHEM pecypce,
Hanpumep, Timepad. 1N Takux MeponpuaTUil HeobXoaMMO yYKa3aTb CCbIIKY ANs
nepexoaa Ha CTOPOHHUIA pecypc:

= CcblsIKa Ha perucTpaumio. 06s3aTensHoe nose. YKaxxuTe CCblSIKy Ha pecypc ans
perncTpauumn Ha MeponpusTue;

o BHYTpeHHAA peructpauumsa. Pernctpaumsa ocyuiectsnseTcsa B npuaoxeHun Olvery. Mpw
perucTpauumn cosfaeTcsa buneT Ha MeponpusaTue, KOTopblid 0TobpaxkaeTcs B pa3aene
«Mow KabuHeT > Mowu 3aKasbl». BHyTpeHHMe MeponpuaTua MoryT BbiTb OrpaHMYeHbl
MO KOINYeCTBY MeCT/buneToB Ha MeponpuaTue, a Takxxe Mory OblTb NAATHLIMU UK
BecnnaTHbIMW.

Mpw BHYTPEHHeN perncTpauny ecTb BOSMOXHOCTbL 3afaTb AOMONHUTE/IbHbIE HACTPOMKN:

= KonnuectBo MecT. Heobsi3aTeibHOEe none. YKaXxute KoJIM4ecTBo MecT Ha
MeponpuaTne, ecnm y MeponpuaTna eCTb orpaHn4yeHns rno BMecTMMoCTu.
KonnyectBo GUNeToB B 3TOM C/ly4ae He MOXKET MNPeBbIWAaTb KONNYECTBO MECT;

* CTOMMOCTb A8 pe3upeHToB. Heobs3aTenbHoe none. YKaXXnte CTOUMOCTb
buneTa Ha MmeponpusTre ana peanaeHToB. CTOMMOCTb 0Tobpa)kaeTcs npu
NMPOCMOTPE MEPONPUATUS NOJSIb30BATENEM;

» CToMMOCTb ANnA rocten. HeobsaszaTenoHoe nose. YKaXxmuTte CToMMoCTb buieTta Ha
MeponpuaTne ana rocten. CtommocTb oTobpaXkaeTcs Npu NpocMoTpe
MeponpuaTrS rnoJsib3oBaTesieMm;

* NMomewweHuns. HeobsasaTensHoe none. BoibepuTte B pacKpbiBatOLLEMCS CANCKE
MOMELLEHMNS N3 CTPYKTYPbI IOKaLUN, B KOTOPLIX ByaeT MpoBOANTCS MeponpusaTue.
Ecnn ona nomewenms 6bin1 HacTpoeH Bxo4 no QR-koAy, TO NOJib30BaTeNSAM,
3aperncTpupoBaHHbLIM Ha MeponpuaTne, byaeT npegoctasneH Bxoa no QR-koay B
yKa3aHHble NoMeLleHuns;

= PaHHu#M pocTyn, MUH. HeobsA3aTenbHOe nose. YKamTe B MUHYTaX, 3a Kakoe
BpPeMA [0 Havasla MepornpuaTUa BO3MOXKEH AOCTYM B NMOMELLEHUS.

e CkavanTe, CKONUpynTe CCbIIKY UK pacnedatante QR-ko4 MeponpuaTus npm HeobXoaMMoCTK.
Anda aToro HaxxmMuTe Ha QR-Kof 1 BbibepuTe COOTBETCTBYIOLWMI NYHKT B pacKpbiBalOLLEMCS
MeHio «CkayaTb». Buabl QR-KoL0B MeponpuaTums:

o MpocmoTp MeponpuaTua. OTaesbHbIN QR-KOA NCNONb3yeTCs ANd nepexona Ha
CTPaHMLY NPOCMOTPa MEPONPUATUS;
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o Bxop Ha MeponpuaTue. QR-KoJ NosBASETCA B C/lydae, ecnu BoibpaH cnocob
perncTpaunn «BHyTpeHHAs perucTpauusa». icnonb3yeTcs ona Bxoa nNosb30BaTens Ha
MeponpusTue.

e 3afanTe napaMeTpbl TPAHCAALNN:

o Ha3BaHue TpaHcnsauumn. HeobsasaTenoHoe none. Ecnv gnsg meponpuaTtus
npefyCcMOTPEeHa OHNIaNH-TPaHCAALMSA, TO yKaXuTe Ha3BaHue. Hanpumep, YouTube
TpaHCcaauns;

o CCblJIKa Ha TPaHCNAUMUIO. Heobs3zaTenbHoe none. YKaxxute CCbINIKY Ha TpaHCaauuto
MeponpnaTnA.

e 3afaNTe HaCTPOMKKN JOCTyMa AN MeponpusaTus:

o be3 KOHTpona paoctyna. ®naok yCTaHOBJIEH MO YMONYaHUIO, NPV 3TOM MEPONpUATHE
ny6anKyeTcs B pasfese MeponpusaTiA Aas BCeX Nosib3oBaTeNel NpunoXeHns. Ecnm
hN1aXKOK He YCTAHOBJIEH, HIXKE MOSBASETCS Nnose «[LoCTYNHO ans poneun;

o floctynHo pna ponen. Oba3zatenbHoe nose. HeLoOCTyNHO, €Cnmn yCTaHOBEH (hJTaXKOK B
none «be3 KOHTpona pmoctyna». BoibepuTe N3 packpbiBaloLWErocs Cnmcka Kateropum
KOMMaHuin, 411 COTPYAHUKOB KOTOPbIX HE06X0AMMO 0TOOpa3nTb AaHHOE MeponpuaTure.

e HaxxmMnTe KHOMKY «COXPaHUTb>.

Mocne nybankaumm MeponpuaTe CTaHOBUTCA AOCTYMNHO Ha NPOCMOTP B pasgene «MeponpuaTusa»
[AN5 BCEX 3aperncTpupoBaHHbIX NOJb30BaTeNEN, AN 4N COTPYAHMKOB ONpeaeneHHbIX KaTeropumn
KOMMaHWi.

Ons oTMeHbl NyBAnKaumum MeponpusaTa HaXXKMUTE KHOMKY «OTMeHa».

Ins npefBapUTeNbHOro NPOCMOTPA CTPAHNLIBI MEPOMPUATUS HAXKMUTE KHOMKY
«MpepBapuTeNnbHbIK NPOCMOTP>.

Cm Takxe: PepakTupoBaHue, oybanmposaHume, 0TMEHa 1 BOCCTaHOBNIEHNe MeponpuaTus | MpocmoTp
cnucka bunetos Ha MeponpusaTue | NMpocMoTp U oTMeHa buneTa Ha MeponpusaTue | Kateropum
mMeponpuaTtui | Check-in nosb3oBaTens Ha MmeponpusaTuK | Kateropuu MmeponpuaTum
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