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x CTpaHuLa HaxoauTcs B paspaboTke

LLIa0NIOHbI L, OKYMEHTOB

B nnatdopme Olvery agMMHUCTPATOPLI JIOKaLMKM MOTyT CO3A4aBaTh M HAacTpanBaTh WabAOHbI
JIOKYMEHTOB A1 CO3[aHNS B Aa/IbHENLLEM 10rOBOPOB U APYrUX TUMOB AOKYMEHTOB MeXAay
KOMMaHUAMU-apeH1aToOpaMu 1 YNPaBASIoOLLEA KOMMNAHWEN B COOTBETCTBUM C BbIOPaHHbLIM Wab0HOM.

B uHTepdeice «YnpaBneHue 3KOCMCTEMOMN» B pa3aesie «CnpaBo4HuKKU > LLIaGnoHbI
BOKYMEHTOB» OCYLLEeCTBAAETCA yrpasneHne WwabnoHamMmn JOKYMEHTOB: CO3[aHNe, pefakTUpoBaHue,
yoaneHue.

HpuMeanue. ynpaBneHme lwabnoHammn OOKYMEHTOB AOCTYIMNMHO TOJIbKO B Be6-I'IpVIJ'IO)KEHI/IVI ansa
noJsib30BaTesid C POJibiO <<AAMVIHVICTpaT0p JIOKaLUun»,

Kak nepedTu K ynpaBseHUIO WWabsoOHaMu J,OKYMEHTOB

Ina nepexoda B pasgen:
e Bongute B Beb-npunoxeHue Olvery.

» B 60KOBOM MeH!0 B NepeksoyaTene uHTepdencos Boibepnte «YnpassieHue 3KOCUCTEMOM».
B pe3ynbTaTe OyaeT ocyLlecTBAEH Nepexos B MHTepdenc aaMUHUCTPUPOBAHNS.

e MepenanTe B pasgen «CnpaBOYHUKKN» Ha BKIaaKy «LLIaBNOHbI JOKYMEHTOB>.

Mo ymonyaHuto Ha BkNnagake «LLlabnoHbl JOKYMEHTOB» He 0TobpaXkatoTCs WabnoHbl JOKYMEHTOB:
f

CnpaBoYHWKN C g

Co3paHue WwabnoHa AOKyMeHTa

[N co3paHus HoBoro wabnoHa AOKYMeHTa:

e HaxxmnTe KHOMKY «J100aBUTb WabsMoOH» B NPaBOM BEPXHEM Yriy.
B pe3ynbTaTe byaeT oTKpbiTa popMa «HOBLIA LWABNOHY:
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HoBblW WwabnoH

Oorosop ol

OTHEHMTE COXDAHMTH

e 3aMnoJIHUTE nons:

o HaumeHoBaHue. Oba3aTenbHoe none. YKaKnute HaumMmeHoBaHMe HOBOro WwabnoHa
OOKYMEHTOB;

o Tun wabnoHa. O6s3aTenbHOe nose. Boibepnte TN N3 pacKpbIBaOLLEr0Cs CMCKa.
B0O3MOXXHbIe BapunaHTbl:
= JloroBop;
= [lon. cornawleHue,;
* AKT npuéMa-nepenaum;

» Cyér.

MpumMeyaHue. Ha faHHbI MOMEHT NOALEPXKMBAETCS TOIbKO CO3JaHue
JIOKYMEHTOB TuMa «JLOroBop».
o KomnaHusa. Obsa3aTencHoe nose. BoibepuTe KOMMNaHMIO N3 PacKpbIBaOLWErocs Crucka.

e Haxxmute «COXpaHUTb>.

B pe3ynbTaTe byneT co3naH HOBbIV WabnoH AOKyMeHTa:

B |
CnpapoyHHKW 4
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PepakTupoBaHue WabnoHa AOKyMeHTa

Ons penakTUpoBaHus WabnoHa NOKYMEHTA:

e HaXXMnTe Ha KOHTEKCTHOE MEHIO B CTPOKe C Ha3BaHNEM wabnoHa [OKYMEHTa, KOTOpPbIN
Heobxoanmo oTpedaKTNpoBaThb.

e BuibepuTe NyHKT «PepaKTUupoBaTb». B pesynbTaTe 0TKpoeTCs (hopMa peaKTUPOBaHNS
wabnoHa:

PepakTupoBanune wabnoHa

,.I'Jp; r.nFm.p apeHab

Oorosop -
.[?ll:l(] x,.'J.,f;"ML;-J loKaUMAs -

OTMEHMTE COXDAHMTH

e BHecuTe HeobXoAnMble N3MEHEHNS.

e Haxxmnte «COXpPaHUTb>.
V.u,aneHue wabsioHa AOKYMEeHTa

Ona ynaneHns wabnoHa NOKyMeHTa:

¢ Ha)kKMUTe Ha KOHTEKCTHOE MEHI0 B CTPOKE C Ha3BaHWeM WabioHa [OKYMEHTa, KOTOPbIiA
Heobxoaumo yoannThb.

e BbibepnTe NyHKT <Y BanuTb».

B pe3ynbTaTe WwabnoH gokymeHTa byneT yoaneH.

CMm. Takxe: KaTeropumn komnaHum | Kateropuu ueH | NMpubopel y4eTa | Kateropun HoBOCTEN
KaTeropuun meponpuaTtuia
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