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x CTpaHuLa HaxoauTcs B paspaboTke

LLIa0NIOHbI L, OKYMEHTOB

B nnaTtopme Olvery agMUHUCTPATOPLI IOKaLMK MOryT CO34aBaTh U HacTpanBaTb WaboHbI
LOKYMEHTOB A1 CO3[aHNSA B AaJIbHENLLEeM LOrOBOPOB U APYruX TUMOB AOKYMEHTOB MeXAay
KoMnaHuaMu-apeHgatopamu, UM nnm coobwectsamMm 1 ynpasnsioLen KoMnaHnen B COOTBETCTBUN C
BblOpaHHbIM LWabnoHOM.

B uHTepence «YnpaBneHue 3KOCMCTEMOMN» B pa3aesie «CnpaBo4HuKKU > LLIaGnoHbI
DOKYMEHTOB» OCYLLECTB/SETCA ynpaBaeHne wabnoHamMn 4OKYMEHTOB: CO34aHNe, pefakTupoBaHue,
yoaneHue.

MpumeuaHue. YrnpasneHue WwabnoHaMm OKYMEHTOB AOCTYMHO TOJIbKO B BEO-NPUIOXKEHUN ONS
MoJIb30BATENS C POJIbI0 «kAAMUHUCTPATOP JIOKALLUM».

Kak nepedTu K ynpaBseHUIO WWabloHaMM JOKYMEHTOB

Ina nepexoda B pasgen:
1. BonawnTte B Beb-npunnoxeHune Olvery.

2. B 60KOBOM MeHI0 B NnepektoyaTese NHTepGecoB BuibepnuTe «YnpaBneHne 3KOCMCTEMOW».
B pe3ynbTaTe OyaeT ocyLlecTBAEH Nepexo B MHTepdenc aaMUHUCTPUPOBAHUS.

3. MNepenpute B paspen «CNnpaBOYHUKU» Ha BKNALAKY «LLIaBNOHbI BOKYMEHTOB>.

Mo ymonyaHuto Ha Bknagake «LLlabnoHbl JOKYMEHTOB» He 0TObpaXkatoTCs WabnoHbl JOKYMEHTOB:
f

CnpaBoYHWKN C §

Jiobarars Wwafinos

Co3paHue WwabnoHa AOKyMeHTa

Jns co3maHust HOBOro WabsioHa JOKYMEHTa:

1. HaxxmMuTe KHOMKY «Jlo0aBuTb WAOMOH» B MPaBOM BEPXHEM Yriy.
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B pe3ynbTate byaet oTkpbiTa popma «HoBbIA WIABNOH:

Hoewld wabnox

Horosop -

OTMEHHTE COXDAHMTH

2. 3anonHuTe nons:

o HanMmeHoBaHue. Oba3aTenbHoe none. YKaxmute HaumeHoBaHMe HOBOro WwabnoHa
OOKYMEHTOB;

o Tun wabnoHa. O6s3aTeNbHOE Nnose. Boibepute TN N3 PacKpPbIBAOLLErOCS CMUCKA.
B03MOXXHble BapuaHThl:
= JloroBsop;
= Jlon. cornawieHue;
» AKT npuéma-nepepaum;
= Cyer.
MpumeyaHune. Ha JaHHbIN MOMEHT MNOALEPXKUBAETCH TOJIbKO CO3LaHne
[OKYMeHTOB Tuna «JAorosop».
o KoMmnaHusa. Obs3aTenbHoe none. Boibepnte KOMNaHMIO U3 PacKpbIBAIOLLErOCA CNMCKaA.

3. Haxmute «COXpaHUTDb>.

B pe3ynbTaTe byneTt co3gaH HOBbIM WabnoH OOKYMeHTa:

~ N
CnpapoyHHKW 4
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PepakTupoBaHue WabnoHa AOKyMeHTa

Ons penakTUpoBaHus WabnoHa NOKYMEHTA:

e HaXXMnTe Ha KOHTEKCTHOE MEHIO B CTPOKe C Ha3BaHNEM wabnoHa [OKYMEHTa, KOTOpPbIN
Heobxoanmo oTpedaKTNpoBaThb.

e BuibepuTe NyHKT «PepaKTUupoBaTb». B pesynbTaTe 0TKpoeTCs (hopMa peaKTUPOBaHNS
wabnoHa:

PepakTupoBanune wabnoHa

,.I'Jp; r.nFm.p apeHab

Oorosop -
.[?ll:l(] x,.'J.,f;"ML;-J loKaUMAs -

OTMEHMTE COXDAHMTH

e BHecuTe HeobXoAnMble N3MEHEHNS.

e Haxxmnte «COXpPaHUTb>.
V.u,aneHue wabsioHa AOKYMEeHTa

Ona ynaneHns wabnoHa NOKyMeHTa:

¢ Ha)kKMUTe Ha KOHTEKCTHOE MEHI0 B CTPOKE C Ha3BaHWeM WabioHa [OKYMEHTa, KOTOPbIiA
Heobxoaumo yoannThb.

e BbibepnTe NyHKT <Y BanuTb».

B pe3ynbTaTe WwabnoH gokymeHTa byneT yoaneH.

CMm. Takxe: KaTeropumn komnaHum | Kateropuu ueH | NMpubopel y4eTa | Kateropun HoBOCTEN
KaTeropumn meponpusaTtum | Pabo4ymne mecta | Homepa otens | HomeHnknatypa | Cknag
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