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x CTpaHuLa HaxoauTcs B paspaboTke

LLIa0NIOHbI L, OKYMEHTOB

B nnaTtopme Olvery agMUHUCTPATOPLI IOKaLMK MOryT CO34aBaTh U HacTpanBaTb WaboHbI
LOKYMEHTOB A1 CO3[aHNSA B AaJIbHENLLEeM LOrOBOPOB U APYruX TUMOB AOKYMEHTOB MeXAay
KoMnaHuaMu-apeHgatopamu, UM nnm coobwectsamMm 1 ynpasnsioLen KoMnaHnen B COOTBETCTBUN C
BblOpaHHbIM LWabnoHOM.

B uHTepence «YnpaBneHue 3KOCMCTEMOMN» B pa3aesie «CnpaBo4HuKKU > LLIaGnoHbI
DOKYMEHTOB» OCYLLECTB/SETCA ynpaBaeHne wabnoHamMn 4OKYMEHTOB: CO34aHNe, pefakTupoBaHue,
yoaneHue.

MpumeuaHue. YrnpasneHue WwabnoHaMm OKYMEHTOB AOCTYMHO TOJIbKO B BEO-NPUIOXKEHUN ONS
MoJIb30BATENS C POJIbI0 «kAAMUHUCTPATOP JIOKALLUM».

Kak nepedTu K ynpaBseHUIO WWabloHaMM JOKYMEHTOB

Ina nepexoda B pasgen:
1. BonawnTte B Beb-npunnoxeHune Olvery.

2. B 60KOBOM MeHI0 B NnepektoyaTese NHTepGecoB BuibepnuTe «YnpaBneHne 3KOCMCTEMOW».
B pe3ynbTaTe OyaeT ocyLlecTBAEH Nepexo B MHTepdenc aaMUHUCTPUPOBAHUS.

3. MNepenpute B paspen «CNnpaBOYHUKU» Ha BKNALAKY «LLIaBNOHbI BOKYMEHTOB>.

Mo ymonyaHuto Ha Bknagake «LLlabnoHbl JOKYMEHTOB» He 0TObpaXkatoTCs WabnoHbl JOKYMEHTOB:
f

CnpaBoYHWKN C §

Jiobarars Wwafinos

Co3paHue WwabnoHa AOKyMeHTa

Jns co3maHust HOBOro WabsioHa JOKYMEHTa:

1. HaxxmMuTe KHOMKY «Jlo0aBuTb WAOMOH» B MPaBOM BEPXHEM Yriy.
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B pe3ynbTaTe byneT oTKpbiTa CTpaHuua nobasneHns HOBoro wabnoHa:

€ HoeblA wabnoH a]

2

Ooroeop

DCHOBHEIR NAPAMETPSI ST0BORS

2. 3anoaHuTe nons:

o Tun wabnoHa. 06s3aTenbHoe nose. Mo yMoN4YaHWIO YCTaHOBJIEHO 3HaYeHne «JloroBop»
MpumeyaHune. Ha oaHHbLIN MOMEHT NOAAEPXKUBAETCH TOJIbKO CO34aHNE AOKYMEHTOB
TMnNa «JLoroBop».

o HauMmeHoBaHue. Obs3aTenbHOE nose. YKaxKnTe HauMmeHoBaHMe HOBOro wabsioHa
OOKYMEHTOB;

o KoMmnaHusa. Ob6s3aTensHoe none. Bb|6ep|/|Te KOMMaHWIO N3 paCKpbiBatoLeroca Crnmncka.

3. HaxmuTte «COXpaHUTDb>.

B pe3ynbTaTe 6yneT co3naH HOBbIV WAbMOH AOKYMEHTaA:

B
CnpapoyHWKW 5

PepakTupoBaHue WabnoHa AOKYMeHTa

Onsi penakTupoBaHus WabnoHa NOKYMEHTA:

e HaXXMuTe Ha KOHTEKCTHOE MEHIO B CTPOKe C Ha3BaHNEM wabnoHa [OKYMEHTa, KOTOpPbIN
Heobxoanmo oTpedaKTuUpoBaThb.

e BoibepuTe NyHKT «PepakTUpoBaTb».
B pe3ynbTaTe OTKPOETCS OKHO pefaKTupoBaHua WwWabnoHa LOKyMeHTa:
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PepakTHpoBaHWe WabnoHa ??

OCHOBHBIR MA[EMET G AOrOBORS

AAPRC PRIACTPALWN

LiTpad NpM NPOCPOMKE NNATEXE, %

Cxas aKTa NpHeMa-nepesaqdn

m i

e BHecuTe HeobXoanMble N3MEHEHNS.

e Haxxmute «COXpaHUTb>.
Vp,aneHue WabnoHa AOKYMEHTa

Ons ynaneHusa wabnoHa N0KYMeHTa:

e HaxMWTe Ha KOHTEKCTHOE MEHI0 B CTPOKE C Ha3BaHUeM WwabnoHa LOKYMEHTa, KOTOPbIN
HeobxoOUMO yoanuThb.

e BbibepuTe NyHKT «Y pasaunTb>.

B pe3ynbTaTe WabnoH gokyMeHTa byneT yaaneH.

Cm. Takxe: KaTeropumn komnaHui | Kateropuu ueH | NMpubopsl yyeTa | Kateropumn HoBocTen |
KaTeropuu meponpustun | Pabo4yne mecta | Homepa otens | HomernknaTtypa | Cknag
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