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x CTpaHuLa HaxoauTcs B paspaboTke

D OKYyMEeHTbI

B nnaTtdopme Olvery agMUHUCTPATOPbI IOKaLMM MOrYT CO3A4aBaTb AOFOBOPLI U Apyrue Tubl
LNOKYMEHTOB MeXAy KOMNaHusiMu-apeHaaTopamu, UM n coobuiecTBaMu 1 yrnpasasitowen KOMnaHnen
B COOTBETCTBUM C BbIBpaHHbLIM LWA6M0HOM AOKYMEHTOB.

B pasgene «YnpaBseHue 3KkocucteMon > JLOKyMeHTbl U cHeTa» Ha BKNagKe «JLOKyMeHTbI»
OCYLLLeCTBNAETCS YNpaB/ieHNne JOKYMeHTaMu: Co3faHne, pefakTupoBaHue, yoaneHue, a Takxe
reHepaumsa c4eToB Ha onfaTy coobwecTBoM noTpebnsembix ycayr.

MpuMeyaHue. YnpasieHne JOKYMEHTaMM AOCTYMHO TObKO B BED-MPUNOXEHUN AN5 NMONb30BaTeNS C
POSibl0 «kABMUHUCTPATOP JIOKALLUMK»,

Kak nepedTu K ynpaBJieHUI0 LOKYMEHTaMHU

[nsa nepexofa B paspen:
1. BonauTe B Beb-npunoxeHue Olvery.

2. B 60KOBOM MeHI0 B NepektoyaTene nHTepdencos Boibepnte «YnpaBsieHne 3KOCUCTEMON>.
B pesynbTaTe byaeT ocyLeCTBNEH Nepexos B MHTepdenc afMUHNCTPUPOBAHNS.

3. Nepengute B pasaen «[lOKYMeHTbl U cHeTa».

4. NepengnTte Ha BKIAAKY «[LOKYMEHTbI».

Mo ymMonyaHuUto Ha BKNake «JLOKyMeHTbl» He 0TOOparkaloTCA LOKYMEHTbI:

JHoxymeHTsl 0 a

&

Co3paHue fOKYMeHTa

Jnsi cO31aHNsi HOBOTO I0OKYMEHTA:
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1. HaxxmuTte KHomMky «J,00aBUTb JOKYMEHT» B NPABOM BEPXHEM Yry.
B pesynbTaTe byneT oTKpbiTa popMa «HOBLIA BOKYMEHT>:

HoBbIH AOKYMEHT

Horosop hd

OTMEHHTE INpogonEuTE

2. 3anoaHuTe nons:

o Tun pokyMeHTa. Oba3aTenbHoe nose. Ha f4aHHbIN MOMEHT MO YMOMYaHMNIO YCTAHOBJIEH
TN «JloroBop»

MpumeyaHune. Ha JaHHbLIN MOMEHT NOALEPXKUBAETCS TOJIbKO CO3[aHNE LOKYMEHTOB
Tuna «JioroBop». [lanee B CTaTbe PACCMOTPEHO CO3AaHNE IOKYMEHTa C TUTOM
«Jlorosop».

o Tun poroBopa. Ob6s3aTenLHOe nose. BoibepuTe TN AOroBOpPa U3 PacKpbIBatoLLEroCs
crnucka. B cnncke oTobpaXkaloTCs BapuaHThI: [I0r0BOP apeHibl, JOroBOP OKa3aHus yCayr,
Q0T OBOP NPON3BOJIbHON HOPMBI.

o labnoH pokymeHTa. Obs3aTenbHoe none. Boibepnte WwabnoH OOKyMeHTa 13
PaCKpbIBaOLErocs Cnncka. B cnucke otobpa)katoTcst WabnoHbl JOKYMEHTOB A5
BbIOPaHHOr0 TNa LOKYMEHTOB.

3. Haxxmute «MpomosmKuTb».
B pe3synbTaTe byaeT oTKpbITa popMa CO34aHNA HOBOrO AOrOBOpPa C BblOPaHHbLIM TUMOM:

o [loroBop apeHnabl
o [loroBop oka3saHus ycayr, 4OroBop npoun3sosibHON YOPMbI
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« [lorosop apeHgbi o a

Aoropop Ha ocHoBe wabnoxa «florosop apeHgbin
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4, 3anosIHNTe OCHOBHble Nons:
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o [loroBop apeHnabl
o [loroBop OKa3aHus ycnyr, OroBOP MPOU3BOJIbHON (hOPMbI
1. CraTtyc. Oba3zaTenbHoe nose. 10 yMON4aHWNIO YCTaHOB/IEH CTATYC «YePHOBUK>.
Bo3MOXXHble BapuaHThI:
* YepHOBMWK;
Ha cornacosaHuu;
Cornacosakh;
He cornacoBaH;
MNMoponucan;
3aKpbIT;

2. Homep pokymeHTa. O6s3aTenLHOE nose.
3. DaTta pokymeHTa. Obs3aTenbHOe nosne.

4. 1ONn
5. NaTa Hayana peucTBua. HeobszaTenbHoe NoJsie, KPOMe AOroBopa B CTaTyce
«Mopanucan».

6. [laTa oKOH4YaHuA penucTBuA. HeobasaTenoHoe none.
7. Data nognucaHua. Heobs3aTenbHoe none, Kpome Aorosopa B cTaTyce «Moanucan».
8. CpoK yBeaoMaeHus 0 pacTop>xeHuu. Heobs3aTenbHoe none.
9. CpoK aBTOMaTHM4eCKOM NposioHrauuun. HeobssaTtenbHoe none.
10. Pa3mep obecneuntenbHOro B3Hoca. HeobssaTensHoe none.

11. NpepoctaBnsembie ponu. Ob6s3aTenbLHOe none. BoibepuTte 13 packpbiBatoLLerocs
CNUCKa npenocTaBsiseMble PoJsin.

12. DocTyn B noMeweHusa. Heobs3aTenbHoe nosie, KpoMe AOroBopa B cTaTyce
«Mopnucan». BoibepnTe 13 pacKpbiBaOLLErocs Mepapxmyeckoro crnnucka obbekTbl
NnokKauum, 0oCTyn K KOTopbiM ByaeT npefocTaBieH No AaHHOMY 40OroBOpY.

13. MpepocTtaBuTb AOCTYN B HOBble NMOMELLEHUA BCEM COTPYAHUKAM/y4YaCTHUKaM
BbIOpaHHOro KoHTpareHTa. Heobs3zaTenbHoe none. Mone oTobpaxkaeTcs TONbKO B
cny4yae, ecsiv B nosie «[Loctyn B noMeLeHUs» Obin BbIOpaH XoTs Obl 04MH 06BEKT
nokauum n B none «Tun KOHTpareHTa» BbiIbpaHo opnanyeckoe nuuo. YcTtaHosuTe
hnaxok, ecnm HeobxoaMMo NPefoCTaBUTb AOCTYN BCEM COTPYAHMKAM MU YYaCTHUKAM
BblibpaHHOro coobuiecTsa.

14,
- OcbopMuTb AOKYMEHT Ha 3aperMcTPUPOBaHHYIO KOMNaHMI0. Heobs3aTenbHoe
none. YCTaHOBUTE (hJ1aXKOK, eC/IN KOMMaHWS, C KOTOPON HY>XHO 0(DOPMUTL [10r0BOP, YXKe
3aperncTpupoBaHa B npunoxxeHun Olvery. B 3Tom cnyyae none «Ha3aBaHMe KOMNaHUU»
OyneT cKpbiTO, a B noJsie «<KOpuanyeckoe Ha3BaHUEe KOMNAHUM» MOSIBUTCS CMUCOK BCEX
3aperncTpUpoBaHHbIX KOMMaHWA. BeibepuTe KOMMNAHWIO N3 PACKPbIBAKOLErocs CrncKa.
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15. Ha3zBaHue KoMnaHum. O6s3aTenscHoe none. MNone otobpaxaeTcs, ecau B nose
«O(OPMUTbL JOKYMEHT Ha 3aperucTPUMpPoBaHHYI0O KOMMaHUIO» He YCTaHOBJIEH
hnaxkok. Ykaxute Ha3BaHue bpeHaa nav pupmMeHHoOe HauMeHOBaHMEe KOMMaHWW.

16. IOpu.u,uquKoe Ha3BaHue KoMmnaHumn. Ob6s3aTenbHoEe Nose. YKaxute noaHoe nam
KpaTKoe HanMeHOBaHNE OPNUANYeCKOro Jinua.

5. [obaBbTe BKJIIOYEHHbIE B JOrOBOP YC/YTI:
o Ha)xmuTe KHornky «Jho6aBuTb» B 06/1aCTN «BKJIIOYEHHbIE YCAYTU».
B pe3synbTaTe byneT oTKpbiTa (hopMa «Ycayra no AoroBopy», B4 KOTOPOW OT/NYaeTCs
B 3aBMCUMOCTW OT TWMa YCAyru:
= [lononHUTENbHAA yCayra
= Ycnyra apeHgbl

= KOMMYyHanbHasa ycnyra

Yenyra no pgorosopy

[ononHUTENLHaR YCiyTa -

ITMEHNATE LoGaBuTh

3anosIHATE Nong:

= HanmeHoBaHue. O6s3aTenbHOE none. YKaXKmTe HauMeHOBaHUe ycayru,
BKJIIOYEHHOW B JOr0OBOp;

- Vcnyra. Obsa3aTensHoe none. Bb|6ep|/|Te ycnyry n3 packpbiBatoLlleroca Crnmcka nnm
BBeANTE Ha3BaHNE yCyrn n 6y;1eT ocylwecTtBsieH NOUCK No YaCTUYHOMY
coBnageHuio.
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Yenyra no gorogopy

Tham Sy

Yonyra apeHab -

OTMEHHTE JDofasuTe

3anosIHNTE Nong:

* HaumeHoBaHue. 0643aTeNbHOE Nose. YKaXKUTe HauMeHOBaHMeE yCayriu,
BKJ/IIOYEHHOW B 4Or0OBOp;

= Ycnyra. ObasaTencHoe none. Boibepute ycnyry n3 packpbiBatoLEerocs Cnmcka nam
BBEAWTE Ha3BaHWe ycnyru n byneT oCyLecTBEH NONCK MO YaCTUYHOMY
COBMaAEHMIO;

* ObbekT B apeHpy. O6s3aTensHoe none. Boibepnte apeHayembln 06beKT
CTPYKTYPbl NOKaLUN N3 pacKpbIBAIOLLErocs CrucKa;

* Mnowapb, M2, O6s3aTeNbHOE None. YKakuTe naowanb, 3a KOTopyto Heobxoanmo
BHOCMTb apeHgHYyto nnaTy;

LleHa 3a M2, Oba3aTenbHOoe none. YKaXKute CTOMMOCTb OHOr0 M2,
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Ycnyra no 4orosopy

Tk
T

KoMMYHaNbHARA yomyra -

OTMEHNTE DofanuTe

3anosHUTE Nons:

= HaumeHoBaHue. 06dA3aTeNbHOE NoJie. YKaXKnTe HauMeHoBaHMe yCayri,
BKJIIOYEHHOWN B 4Or0BOp;

» Ycnyra. Obs3aTenbHoe none. Boibepnte ycayry 13 pacKpbiBatoLLErocs Cnmcka uam
BBEAMTE Ha3BaHMe ycayrn n byaeT ocywecTBAeH MOUCK MO YaCTUYHOMY

COBMaaeHunto;

» ObbekT B apeHpy. Obsa3aTensHoe none. Boibepnte apeHayemblin 06bEKT U3
PaCcKpbIBaOLLErocs CrncKa;

* Mnowapb, M2, O6s3aTeNnbLHOE None. YKaxxuTe naowagb, 3a KOTOpPYIO Heobxoaunmo
BHOCUTb apEHAHYIO MJaTy,

* Mpubop yuéta. O653aTencHoe none. BoibepnTe 13 packpbiBatoLLero Cnucka
CYETHUK, MO KOTOPOMY ByLeT OCYLLeCTBAATLCA reHepaLuuns cHeTa.

o Haxxmute «JlobaBUTb».

6. 3anosHUTe AONOJIHUTENbHbIE MONS, KOTOpPbI€ 3aBUCAT OT HAaCTPOEK wabnoHa 00oroBsopa, npu
HaN4YMM N HeobXoaAMMOCTH.

7. Haxmute KHOMKY «COXPaHUTb>.
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Pepaktu PpOBaHUe NLOKYMEHTa
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Ina peaakTUpOBaHWS AOKYMEHTa:

e HaXXMnTe Ha KOHTEKCTHOE MEHIO0 B CTPOKE C Ha3BaHUEM [OKYMEHTa, KOTOPbIA HeE0BXoaMMo
0TpenaKTNpoBaTh.

e BuibepuTe NyHKT «PepaKTUupoBaTb». B pesynbTaTe oTKpoeTCs (hopMa peakTUPOBaHNS
JOKYMeHTa.

e BHecuTe HeobXoAnMble N3MEHEHNS.

Haxmute «CoXpaHUTb>.

MpumeyaHue. Mong, 4OCTYNHbIE ONA PeAaKTUPOBaHNS, 3aBUCAT OT CTaTyCa AOKYMEHTa C TUMNOM
«JloroBop».

YpaneHue poKyMeHTa

Onsi ynaneHus 10KYMeHTa:

e HaXXMnTe Ha KOHTEKCTHOE MEHIO B CTPOKE C HAa3BaHMEM LOKYMEHTa, KOTOPbI Heobxoanumo
yoannTh.

e BbibepuTe NyHKT «Y panauTb».
B pe3ynbTaTe OOKYMeHT OyneT yaaneH.

MpumeyaHune. YoaneHne 4OKYMeHTa C TUNOM «JLOroBop» BO3MOXXHO B CTaTyCax «4epPHOBUK» MK
«MopTBEPXAEH».

dunbTpaumia AOKYMEHTOB

®dubTpauna LOKYMEHTOB B CMUCKe AOCTYMHA Mo C/ieAyLWmUM napamMeTpam:

e Tun pokyMeHTa. BoibepnTe TN [OKYMEHTa 13 PacKpPbIBAOLWEr0Cs CMMCKa.

MpumeyaHune. Ha JaHHLIN MOMEHT NOALEPXKUBAETCH TOJIbKO CO3[aHNEe [OKYMEHTOB TuUMa
«Jlorosop».
o CtaTyc. BoibepuTe cTaTyC U3 packpbiBaloLerocs CNUCKa. BO3MOXHbIe BapuaHThI:
* YepHOBHUK;
= NMopTBEpXAEH;
* NMoanucas;

e Aper,aTop. Bb|6ep|/|Te KOMMaHWIO N3 paCKpbiBaloLeroca Crnmncka.
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Ycnosus Q)Vlﬂpra dBTOMAaTU4YECKUN NPUMEHAIOTCA NOCse BBOAa 3HayeHun B Nt0bOM 13 nonen n
[laHHble B CrICKe 0OHOBAAIOTCS.

Ons c6poca 3HayeHs B nosie pUAbTPa HaXXMUTE KHOMKy ~~ «Hasam». [lns cbpoca BCex yCnoBuii
dunbTpa B Beb-MHTepdence npeaycMoTpeHa KHomka «COpocuTb pUAbTP» B KOHTEKCTHOM MEHIO
obnacTtu punbTpaumun.

FeHepauusa c4eTOB NO AOroBopy

I'eHepaLu/m CHEeTOB BO3MOX>XHa TOJIbKO eCJ1in 4OroBop HaxoOonTCA B CTaTycCe «Mopnucan».

Ina reHepauunn c4yeToB:

1. HaXXMUTe Ha KOHTEKCTHOE MEHIO B CTPOKE C Ha3BaHUEM [JOKyMeHTa B cTaTyce «fMopnucaH»,
Mo KOTOPOMY HEOBXOAMMO CreHepPUPOBaTL CYeTa.

2. BbibepuTe nyHKT «CreHepupoBaTb cHeTa». B pe3ynbTaTe 0TKpoeTCs hopMa reHepaLum
cyeTa:

3. BbibepuTe oTyeTHbIN Nepuo B nosie «PacyeTHbin MecaL» N HaxXMuTe «Mpo/oSIKUTD>.

B pe3ynbTaTe B cucteme byayT CreHepupoBaHbl CHeTa 3a BbiOpaHHbLIM OTHETHbLIN Nepno No BCEM
ycayram, BKIOYEHHbIM B AoroBop. CreHepupoBaHHHbIe cHeTa 0Tobpa3ATCa Ha BKaake
«[loKyMeHTbl U cyeTa > MNMnatexun»

Cm. Takxe: CyTo4Hble goxonbl | C4eTa Ha onnaTy | MnaTexw
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