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x CTpaHuLa HaxoauTcs B paspaboTke

D OKYyMEeHTbI

B nnaTtdopme Olvery agMUHUCTPATOPbI IOKaLMM MOrYT CO3A4aBaTb AOFOBOPLI U Apyrue Tubl
LNOKYMEHTOB MeXAy KOMNaHusiMu-apeHaaTopamu, UM n coobuiecTBaMu 1 yrnpasasitowen KOMnaHnen
B COOTBETCTBUM C BbIBpaHHbLIM LWA6M0HOM AOKYMEHTOB.

B pasgene «YnpaBseHue 3KkocucteMon > JLOKyMeHTbl U cHeTa» Ha BKNagKe «JLOKyMeHTbI»
OCYLLLeCTBNAETCS YNpaB/ieHNne JOKYMeHTaMu: Co3faHne, pefakTupoBaHue, yoaneHue, a Takxe
reHepaumsa c4eToB Ha onfaTy coobwecTBoM noTpebnsembix ycayr.

MpuMeyaHue. YnpasieHne JOKYMEHTaMM AOCTYMHO TObKO B BED-MPUNOXEHUN AN5 NMONb30BaTeNS C
POSibl0 «kABMUHUCTPATOP JIOKALLUMK»,

Kak nepedTu K ynpaBJeHUIO L,OKYMEHTaMHU

Ina nepexoda B pasgen:
e Bongute B Beb-npunoxeHue Olvery.

» B 60KOBOM MeH!0 B NepeksoyaTene uHTepdencos Boibepnte «YnpassieHue 3KOCUCTEMOM».
B pe3ynbTaTe OyaeT ocyLlecTBAEH Nepexos B MHTepdenc aaMUHUCTPUPOBAHNS.

e [lepengute B pasgen «[lOKYMeHTbI U cYeTa».

e [lepengmnTte Ha BKIAAKY «[LOKYMEHTbI>.

Mo ymMON4YaHUto Ha BKNaKe «JLOKyMeHTbl» He 0ToDpa)kaloTCsa LOKYMEHTbI:

>

JoKyMeHTbI 0

Co3paHuMe OOKYMeHTa

Ilna co3gaHnsa HOBOro OOKYMeHTa:

e HaxxmuTe KHOMKY «J,00aBUTb BOKYMEHT» B NPaBOM BEPXHEM YTy,
B pe3ynbTaTe byaeT oTKpbiTa hopMa «HOBbIN JOKYMEHT»:
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HoBblil AOKYMEHT

Horosop -

DTMEHHTE MNpogonEUTL

e 3ano0JHUTe nong:

o Tun pokyMmeHTa. Oba3aTensHoe nose. Ha faHHbI MOMEHT M0 YMON4aHWIO YCTaHOBNEH
Tnn «Jiorosop»

MpumeyaHune. Ha JaHHbLIN MOMEHT NOALEPXKUBAETCS TOJIbKO CO34aHMNE LOKYMEHTOB
Tuna «JAorosop». [lanee B CTaTbe PAaCCMOTPEHO CO3aHNe LOKYMEeHTa C TUMOM
«Jlorosop».

o Tun poroBopa. Oba3aTenpHoe none. Boibepnte TMN OOroBopa U3 pacKpbiBatoLLErocs
cnucka. B cnncke oTobpaxkaloTcs BapmMaHTbl: LOroBOp apeHbl, 4OrOBOP OKa3aHWa yCayr,
[LOroBoOp NPON3BOALHON POPMBI.

o labnoH pokymeHTa. Obs3aTenbHoe none. Boibepnte WwabnoH OOKyMeHTa 13
PaCcKpbIBalOLLErocs Cnncka. B cnucke otobpa)katoTcst WabnoHbl JOKYMEHTOB A5
BbIOpPaHHOro TNa LOKYMEHTOB.

e Haxmute «MpoaoIKUTb>.
B pe3synbTaTe byaeT oTKpbITa popMa CO34aHNS HOBOrO AOr0BOpPa C BblOPaHHbLIM TUMOM:

<tabs>
e [loroBop apeHnabl
e [loroBop okasaHus ycayr, LOroBop npoun3sosibHON YOPMbI
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</tabs>

¢ 3anoJIHNTE OCHOBHbLIE MOJIS:

<tabs>
e [loroBop apeHnabl
e [loroBop OKa3aHus ycayr, 40roBop Npon3BoSibHON YOPMbI

e CtaTtyc. Obs3aTenbHoe none. Mo ymMoa4aHmMIo yCTaHOBEH CTaTyC «4YepPHOBUK». BO3MOXHbIE
BapWaHTbI:
o YepHOBUK;
o Ha cornacoBaHuu;
CornacoBaH;
He cornacoBaH;
Moanwucan;
3aKpbIT;

[¢]

[¢]

o

[¢]

* Homep pokyMmeHTa. Ob6s3aTeNbHOE none.
e [lata pokyMmeHTa. Oba3aTenpHoe none.

e O]
e lata Hayana pencrtema. HeobszaTenbHoe none, Kpome AOroBopa B cTaTyce «Moanucan».

e laTa OKOHYaHUA peucTBuA. HeobsizaTenbHoe none.

e NlaTta nopnucaHua. Heobs3aTenbHoe none, Kpome forosopa B ctatyce «Mopanucan».
e CpoK yBeaOMJIEHUA O pacTop>XeHuu. HeobasaTensHoe none.

¢ CpoK aBTOMaTU4Ye€CKOM NposnoHraumm. Heobs3aTensHoe none.

* Pasmep obecneuntenbHoro B3Hoca. HeobsasaTtenbHoe none.

* NMpepocTaBnsembie ponu. O653aTesbHOE Nnose. BoibepnTe U3 packpbIBaOLWErocs CrucKa
npeAocTaB/seMble POJIN.

e NlocTyn B noMelleHus. Heobs3aTensHoe nosie, Kpome forosopa B ctaTyce «Mopnucan».
BbibepuTe 13 pacKpbiBaOLWEr0Cs MEPAPXNYECKOr0 CMMCKA 06bEKTbI IOKaLMK, A0CTYN K
KOTOpbIM ByAeT npefocTaBsieH No AaHHOMY AOroBopy.

 MpepocTaBuTb AOCTYN B HOBble NMOMELLLEHNA BCEM COTPYAHUKAM/yHaCcTHUKAM
BbIOpaHHOro KoHTpareHTa. HeobsizaTensHoe none. Mose oTobpaxkaeTcs TONLKO B Cay4ae,
ecnu B none «Jloctyn B nomeweHus» 6bi1 BoibpaH X0Ts Obl 0AUH 0OBLEKT NOKaLMKM 1 B Nose
«Tun KOHTpareHTa» BbIOPaHO PUANYECKOE NNLL0. YCTAHOBUTE (h1aXoK, ecn Heobxoanmmo
NpeaoCTaBnTb JOCTYM BCEM COTPYLHUKAM WK Y4aCTHMKAM BbibpaHHOro coobLyecTsa.

e ObOpMHUTL A, OKYMEHT Ha 3aperucTpupoBaHHYI0 KOMNaHMI0. Heobsi3aTenbHoe nose.
YCcTaHOBUTE (h1aXKoK, eC/IN KOMMAHWS, C KOTOPON HY)KHO 0hOPMUTL [Or0BOP, YXKe
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3aperucTpupoBaHa B npunoxeHun Olvery. B 3ToM cnyyae none «<HasBaHMe KoMnaHuu» byneT
CKpbITO, a B Nnone «lOpuaunyeckoe HasBaHMe KOMNAHUMU» MOSBUTCS CMIUCOK BCEX
3aperncTpuMpoBaHHbIX KOMNaHWUiA. BoibepnTe KOMMNaHMIO U3 PaCcKPbIBAOLLErOCS CMUCKA.

» HasBaHue koMmnaHum. O6s3aTensHoe nose. MNone otobpaxkaetcs, ecan B none «OchopMuThb
AOKYMEHT Ha 3aperncTpUpoBaHHYIO KOMMAHUIO» HE YCTAHOBMIEH hlaXKOK. YKaxuTe
Ha3BaHWe bpeHaa un GUpMeHHOe HaMMEHOBaHNE KOMMaHUN.

e lOpugunyeckoe Ha3BaHMe KoMnaHuu. O6s3aTeNbHOE None. YKaxxnuTe NoJIHOe UK KpaTKoe
HaVMeHOBaHWe PUANYEeCcKOoro nuua.

</tabs>

e [lobaBbTe BK/OYEHHbIE B 4OrOBOP YCNYTINA:
o HaxxmunTe KHoMkKy «Jlo6aBuTb» B 0611aCTV «BKIlOMEHHbIEe YCAyru».
B pe3ynbTaTe byneTt oTKpbiTa hopma «Ycayra no poroBopy», Big KOTOPOW OTANYaeTCs
B 3aBMCUMOCTW OT TWUNa yCAyru:
<tabs>
e [lononHMTeNbHas ycayra

e Ycnyra apeHgbl
e KOMMyHanbHasa ycsyra

Ycnyra no forosopy

[ ononHMTENLHan yoiyTa -

ITMEHWTR HoGSaBEnTh

3anosiHUTE Nons:

e HanmeHoBaHue. Ob6a3aTenbHoe none. YKaxnute HanmeHoBaHme ycnyrn, BKJIIOYEHHOW B
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noroBsop,

» Ycnyra. O6s3aTenbHoe none. BoibepuTe ycnyry us packpbiBatoLLerocs Cnucka nin BBeanTe
Ha3BaHWe ycnyru n 6yLeT OCyLecTBAEH NMOUCK MO YaCTUYHOMY COBMaAEHMIO.

Yonyra no gorogopy

M yCAyTm

Yonyra apergb -

OTMEHHT B NoGasnTh

3anosIHATE NMong:

¢ HaumeHoBaHue. Oba3aTesnbHOE None. YKaXnTe HavMeHOBaHMe yCayru, BKIIOYEHHOW B
LOroBop;

e Ycnyra. O6s3aTensbHoe nose. BolbepnTte ycnyry M3 packpbiBaloLWErocs Crncka uan BBeauTe
Ha3BaHWe ycnyru n 6yaeT ocyulecTBEH MOUCK N0 YaCTUYHOMY COBMAAEHNIO;

e O0bekT B apeHpy. Oba3aTenbHoe nose. BoibepnTe apeHayeMblin 06bEKT CTPYKTYpPbI IOKaLMK
N3 PacKpbIBAOLLEroCs CrnCKa;

e Mnowapb, M2, Oba3aTelbHOE None. YKaXXnTe niollab, 33 KOTOPY HeE0BX04MMO BHOCUTL
apeHAHyto nnaty;

LleHa 3a M2. Ob6s3aTenbHOe none. YKaxute cCToMMoCTb OA4HOM0 M2,
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Ycnyra no 4orosopy

Tk
i

KoMMYHaNbHARA yomyra -

OTMEHNTE DofanuTe

3anosHUTE Nons:

» HaumeHoBaHue. O653aTenbHOE nose. YKaxuTte HauMeHoBaHue yCayru, BKIYEHHOW B
N0T0BOP;

e Ycnyra. O6s3aTensHoe nose. BolibepnTe yCcnyry n3 packpbiBaloLWEerocs Cnuncka uan sBeauTe
Ha3BaHWe ycnyru n 6yneT oCyLecTBEH NMOUCK MO YaCTUYHOMY COBMaAEHWIO;

e 0bbekT B apeHay. Oba3aTenbHoe none. Boibepute apeHayeMbin 06bEKT 13
pacKpbIBalOLWErocs Crmncka;

e Mnowapb, M2, 06sA3aTeNbHOE NoNe. YKaxXuTe naowaab, 3a KoTopyto HeobxogmMmMo BHOCUTb
apeHAHylo nnaTy;

 Mpubop yuéTta. O653aTenbLHOE nose. BoibepnTe U3 packpbIBAOLWEr0 CNINCKA CHETYUK, MO
KOTOpoMy ByeT OCyLeCTBAATLCSA reHepaLmus cyeTa.

</tabs>

¢ Haxxmnte «[L00aBUTb>.

e 3anoJIHUTe AOMNOJIHUTESIbHbIE NONS, KOTOPbl€ 3aBNCAT OT HAaCTPOEK wabnoHa [J0orosopa, npu
HaAn4Mm n HeobxoaMMOCTN.

e HaxxmnTe KHOMKY «COXPaHUTb>.
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Pepaktu PpOBaHUe NLOKYMEHTa
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Ina peaakTUpOBaHWS AOKYMEHTa:

Ha)>XM1WTe Ha KOHTEKCTHOE MEHIO B CTPOKE C Ha3BaHMEM [OKYMEHTa, KOTOPbI HeEobXxoanMmo
0TpenaKTNpoBaTh.

BoibepuTe NyHKT «PemakTupoBaTb». B pesynbTaTe 0TKpoeTCs hopMa pelakTUpoBaHuA
JOKYMeHTa.

e BHecuTe HeobXoAnMble N3MEHEHNS.

Haxmute «CoXpaHUTb>.

MpumeyaHue. Mong, 4OCTYNHbIE ONA PeAaKTUPOBaHNS, 3aBUCAT OT CTaTyCa AOKYMEHTa C TUMNOM
«JloroBop».

YpaneHue pOKyMeHTa

Ona ypaneHna OOKyMeHTa:

e HaXxMnTe Ha KOHTEKCTHOE MEHIO B CTPOKE C Ha3BaHMEM LOKYMEHTa, KOTOPbIA HeE0BX0aMMO
yoannTb.

e BbibepuTe NyHKT «Y pasauTb>.
B pe3ynbTaTe OOKYMeHT OyneT yaaneH.

NMpuMeyaHue. YoasneHne OOKYMeHTa C TUNOM «JLoroBop» BO3MOXXHO BO BCEeX CTaTyCax, Kpome
cTaTyca «Moanucan».

dunbTpaumia AOKYMEHTOB

OunbTpaUmMs LOKYMEHTOB B CIMUCKE AOCTYMHa No C/eayolwmnm napaMeTpam:

e Tun pokyMeHTa. BoibepnTe TUN fOKYMEHTA 13 PacKpPbIBAOLWEroCs CrMCKa.

MpuMmeyaHune. Ha JaHHbLIN MOMEHT NOALEPXKUBAETCH TOJIbKO CO34aHNE AOKYMEHTOB TUMa
«JloroBop».
e CtaTyc. BoibepunTe cTaTyC U3 pacKpbiBaloLWerocs CAncka. Bo3aMoXXHbIe BapnaHThbI:
o YepHOBMK;
o NMoaTBepXpAeH;
o NMoAanucas,

e ApeHpaTtop. BuibeprTe KOMMaHUIO N3 pacKpbIBAIOLLEroCs CmcKa.

https://wiki.olvery.ru/ Printed on 2026/11/11 05:49



2026/11/11 05:49 9/9 [OKyMeHTbI

Ycnosus Q)Vlﬂpra dBTOMAaTU4YECKUN NPUMEHAIOTCA NOCse BBOAa 3HayeHun B Nt0bOM 13 nonen n
[laHHble B CrICKe 0OHOBAAIOTCS.

Ons c6poca 3HayeHs B nosie pUAbTPa HaXXMUTE KHOMKy ~~ «Hasam». [lns cbpoca BCex yCnoBuii
dunbTpa B Beb-MHTepdence npeaycMoTpeHa KHomka «COpocuTb pUAbTP» B KOHTEKCTHOM MEHIO
obnacTtu punbTpaumun.

FeHepauusa c4eTOB NO AOroBopy

I'eHepaLu/m CHEeTOB BO3MOX>XHa TOJIbKO eCJ1in 4OroBop HaxoOonTCA B CTaTycCe «Mopnucan».

Ina reHepauunn c4yeToB:

e Ha)KMuTe Ha KOHTEKCTHOE MEeHI0 B CTPOKE C Ha3BaHWeM AoKyMeHTa B cTaTyce «Moanucan»,
Mo KOTOPOMY HEOBXOAMMO CreHepPUPOBaTL CYeTa.

e BbibepnTe NyHKT «CreHepupoBaTb c4eTa». B pesynbTaTe 0TKpoeTCs hopMa reHepaumm
cyeTa:

e BbibepuTe OTHYETHbIN Nepuo B rnone «PacyeTHbIn Mecsl» 1 HaxMmuTe «MpoposIXUTb>.

B pe3ynbTaTe B cucteme byayT CreHepupoBaHbl CHeTa 3a BbiOpaHHbLIM OTHETHbLIN Nepno No BCEM
ycayram, BKIOYEHHbIM B AoroBop. CreHepupoBaHHHbIe cHeTa 0Tobpa3ATCa Ha BKaake
«[loKyMeHTbl U cyeTa > MNMnatexun»

Cm. Takxe: CyTo4Hble goxonbl | C4eTa Ha onnaTy | MnaTexw
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